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TUYEN BO BAN QUYEN
Tai liéu nay thudc loai sach gido trinh nén cac ngudn thong tin ¢ thé duoc phép dung
nguyén ban hoic trich ding cho cac myc dich vé dao tao va tham khao.
Moi muc dich khac mang tinh 1€ch lac hoac str dung v&1 muc dich kinh doanh thiéu

lanh manh s€ bi nghiém cam.



LOI GIOI THIEU

Mo6n hoc "Quan tri Co s¢ dit liéu voi Access" 1a mot co hoi tuyét voi dé ban kham
pha va nim virng k¥ ning quan 1y dir liéu mot cach chuyén nghiép. Trong mén hoc nay,
chung ta s& cung tim hiéu thé gidi cua co so dit liéu, giup ban hiéu cach thiét ké, xay dung,
va tdi uu héa co s& dit liéu bang Microsoft Access.

Moén hoc "Quan tr1 Co s¢ dit li€u voi Access' s€ bat dau tur nhirng khai niém co ban
va dan di sau vao viéc quan 1y thong tin, tir viéc tao bang dit liéu, xdy dung truy van, dén
tao bdo cdo va biéu d6 dua trén dit lidu thue té. Mdn hoc nay s€ giup ban phat trién kha
ning to chirc va quan 1y dit liéu mot cach hiéu qua, dong thdi ndm viing cong cu Access
dé giai quyét cac thach thirc quan tri dit licu.

Chung ta s€ hoc thong qua vi du thuc té thuc hanh, gitp ban chuan bi cho viéc quan
1y dit lidu trong mdi trudng cong viée thuc té. Vi sy hd tro tir giang vién va dong hoc, ban
s€ trang bi cho minh mdt ky ndng quy bau trong linh vuc cong nghé thong tin va quéan ly
thong tin. Hay sin sang bat dau hanh trinh quan 1y dir liéu hiéu qua véi Access!

Tai liéu hoc tap duogc bién soan theo diing chuong trinh dao tao va cac quy dinh vé
cach trinh bay cua Nha truong. Noi dung cua tai liéu hoc tip bao gdm cac chuong, trong
mdi chuong bao gém céac phan ndi dung chu yéu nhu sau:

- Muc ti€u cua chuong.
- Noi dung bai giang 1y thuyét.
- Bai tap van dung.

Nham tao diéu kién cho nguoi hoc c6 mat bo tai li€u tham khao mang tinh téng hop,
théng nhat va mang tinh thuc tién sdu hon. Nhém nguoi day chung t6i dé xuét va bién soan
Gido trinh Qudn tri co sé div ligu vdi Access danh riéng cho nguoi hoc trinh d6 Trung cép.

Noi dung ciia gido trinh bao gdm cac churong sau:

Chuong 1: Lam quen v6i Access

Chwong 2: Bang (Table)

Chuwong 3: Truy véan (Query)

Chuwong 4: Form (Mau biéu)



Trong qua trinh bién soan, chiing toi da tham khao va trich dan tir nhiéu tai liéu duoc
li¢t ké tai muc Danh muc tai liéu tham khao. Chung t61 chan thanh cam on céc tac gia cua
cac tai liéu ma chung t61 da tham khao.

Bén canh d6, gio trinh ciing khong thé tranh khoi nhirng sai sét nhit dinh. Nhom tac
gia rat mong nhan dugc nhirng ¥ kién dong gop, phan hdi tir quy dong nghiép, cic ban
nguoi hoc va ban doc.

Tran trong cam on./.

Thanh phé Thai Nguyén, ngay 20 thang 08 nam 2022
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GIAO TRINH MON HQC

1. Tén mén hoc: QUAN TRI CO SO DU LIEU VOI ACCESS

2. Ma mo6n hoc: MH17

3. Vi tri, tinh chit, y nghia va vai tro ciia mén hoc:

3.1. Vi tri: Gido trinh danh cho ngudi hoc trinh 6 Trung cip tai trudng Cao ding Thuong
mai va Du lich.

3.2. Tinh chit: Gido trinh cung cap kién thirc, k§ ning va ning lyc tw chi va trach nhiém
cho ngudi hoc. Mén hoc tap trung vao viée sir dung Access dé quan 1y va twong tac véi co
s& dir liéu thue té. Nam viing k¥ ning thiét ké co so dit liéu bang cach xac dinh ciu tric
bang va quan hé gitta chung. Hoc cach truy van dir liéu va tao bao cdo dé phan tich thong
tin tir co s dit liéu. Ap dung kién thirc dé giai quyét cac van dé thuc té va tao cac tng dung
co so dir liéu. Qua do, ngudi hoc dang hoc tép tai truong s€: (1) co bo gido trinh phu hop
v6i chuong trinh dao tao cta trudong; (2) dé dang tiép thu ciing nhu van dung céc kién thc
va k¥ nang thuc hién dugc cac bai toan thuc té.

3.3. Y nghia va vai tro cia mén hoc: Mon hoc "Quan trj co s& dit lidu voi Access" gitp
sinh vién hiéu va dp dung co sé dir liéu, tdi uu hoa qua trinh 1am viéc véi dit liéu, phan tich
thong tin, phat trién ing dung co so dit liéu, nang cao co hoi nghé nghiép, thuc hanh k¥
nang cu thé, va dam béo an toan dir liéu.

4. Muc tiéu ciia mon hoc:

4.1. VéKkién thic:

Al. Hiéu cach 1am viéc véi co so dir liéu, tir thiét ké, truy van dir liéu dén tao bao cao.
A2. Biét cach truy van dir liéu mot cach hiéu qua va phan tich thong tin tir dit liéu.

A4. Biét cach bao vé dit liéu va quan 1y co s¢ dit liéu mdt cach an toan va hi¢u qua.

4.2 Vé k¥ ning:

B1. Phat trién k¥ ning thuc té trong viéc sir dung Microsoft Access dé quan 1y dit liéu va
tao ung dung co s& dir licu.B2. K§ nang soan thdo va bién tap van ban

B3. Ap dung kién thirc va k¥ ning ho hoc vao cac tung dung thuc té nhu quan 1y du an,
quan 1y khach hang, hay quan ly dir liéu trong doanh nghiép.

4.3 V& niing lwc tw chii va trach nhiém:



C1. Nang luc quan ly thot gian

C2. Trach nhiém véi cong viée

C3. Nang luc hoc tap va lam viéc doc lap

C4. Nang luc quan 1y thong tin

C5. Tu chu trong viée giai quyét van dé

5. Noi dung ciia mén hoc

5.1. Chwong trinh khung

Thoi gian hoc tap (gio)

) Sé Trong do
;I/Iil{ Tén mon hoc tin Tong , Thyc lAlanh/ Thi/
chi |sb Ly X tl{L.l’cAti.lp/ Kiém
thuyét | bai tap/
- A tra
thdo luan

| Cac mon hgc chung 12 255 | %4 148 13
MHO1 | Chinh tri 2 30 15 13 2
MHO02 | Phap luat 1 15 9 5 1
MHO03 | Gido duc thé chat 1 30 |4 24 2
MHO04 | Gido duc qudc phong va an ninh | 2 45 21 21 3
MHO05 | Tin hoc 2 45 15 29 1
MHO06 | Ngoai nglt 4 90 30 56 4
11 Cac mo6n hoc chuyén mon 64 1560 | 504 1013 43
11 Mbébn hoc co so 16 240 | 224 - 13
MHO07 | Tin hoc van phong 2 30 12 17 1
MHO08 | Bang tinh Excel 2 30 12 17 1
MHO09 | Céu triic may tinh 2 30 28 - 2
MHI10 | Mang may tinh 2 30 15 14 1
MHI11 | Lap trinh co ban 2 30 28 - 2
MH12 | Céu tric dif liéu va giai thuat 2 30 28 - 2
MH13 | Co s¢ dir li¢u 2 30 28 - 2
MH14 | Lap rap va bao tri may tinh 2 30 28 - 2
11.2 Mobn hoc chuyén mon 46 1290 | 313 948 28
MH15 | Ngoai ngt ch.nganh CNTT 4 60 57 - 3
MH16 | H¢ diéu hanh Windows Server | 2 30 |28 - 2
MH17 | Quan tri CSDL v6i Access 1 3 45 43 - 2
MHI18 | Quan tri CSDL v&i SQL Server 3 45 27 17 1
MH19 | Lap trinh Windows 1 (VB.NET) |3 45 43 - 2




MH20 | Thiét ké va quan tri website 3 45 43 - 2
MH21 | D6 hoa tmg dung 2 30 28 - 2
MH22 | An toan va bao mat thong tin 2 30 28 - 2
MH23 | TH xay dung phdn mém quanly | 4 120 |- 114 6
MH24 | TH thiét ké va quan trj website 4 120 |- 114 6
MH25 | Thyc tap t6t nghiép 16 720 | - 720
11.3 Mobn hoc tw chon(chon I trong 2) | 2 30 28 - 2
MH26 K‘y nang giao ti€p, phuc vu khéach ) 30 o i )
hang
MH27 Lap trinh mang 2 30 28 - 2
Tong cong 76 | 1815 598 1161 56
5.2. Chuong trinh chi tiét mén hoc
] Thoi gian (gio)
So ~ ,,
T Tén chwong, muc Tong Ly Thuc Kiém
s0 thuyét hanh tra
1 | Chuong 1: Lam quen v&i Access 6 6
2 | Chuong 2: Bang (Table) 12 12
3 | Chuong 3: Truy van (Query) 16 15 1
4 | Chuong 4: Form (Mau biéu) 11 10 1
Cong 45 43 0 2

6. Dieu kién thuc hién mon hoc:

6.1. Phong hoc Ly thuyét/Thue hanh: Dap ung phong hoc chuin

6.2. Trang thiét bi day hoc: Projetor, may vi tinh, bang, phan

6.3. Hoc liéu, dung cu, mé hinh, phwong tién: Gido trinh, mo hinh hoc tap,...

6.4. Cac diéu kién khac: Nguoi hoc tim hiéu thuc té vé cong tac xay dung phuong an khic

phuc va phong ngtra rui ro tai doanh nghiép.

7. N§i dung va phwong phap danh gia:
7.1. No¢i dung:

- Kién thirc: Panh gia tat ca ndi dung da néu trong muc tiéu kién thirc

- K¥ ning: Danh gia tat ca noi dung da néu trong muc tiéu ky ning.

- Nang luc tu chu va trach nhiém: Trong qué trinh hoc tap, ngudi hoc can:




+ Nghién ciru bai trude khi dén 16p.

+ Chuén bj day du tai liéu hoc tap.

+ Tham gia day du thoi lugng mén hoc.

+ Nghiém tuc trong qua trinh hoc tap.

7.2. Phwong phap:

Nguoi hoc duge danh gia tich liiy mon hoc nhu sau:

7.2.1. Cach danh gia

- Viéc danh gia két qua hoc tap cua nguoi hoc duge thyc hién theo quy dinh tai

Thong tu 04/2022/TT-BLDTBXH ngay 30/3/2022 ctia B§ Lao dong — Thuong binh va Xa

hoi; Quy ché T chirc dao tao trinh do trung cip, trinh d6 cao dang theo phuong thirc tich
lu§ mé-dun, tin chi ciia Nha truong ban hanh kém theo Quyét dinh sé 246/QD-CDTMDL

ngay 01/6/2022 ciia Hiéu trudong Truong cao dang Thuong mai va Du lich va huéng din

cu thé theo tirng mon hoc/mo-dun trong chuwong trinh dao tao:

Piém danh gia Trong s6
+ Piém kiém tra thuong xuyén (Hé s6 1) 40%

+ Piém kiém tra dinh ky (Hé s6 2)

+ Diém thi két thic mén hoc 60%

7.2.2. Phuong phap danh gia

Phuwong phap | Phuwong phap Hinh thirc Thoi diém
danh gia to chirc Kkiém tra kiém tra
Thudng xuyén Viét/ Tu luan/ Sau 20 gio.
Thuyét trinh Trac nghiém
Dinh ky Viét/ Ty luan/ Sau 30 gio
Thuyét trinh | Tréc nghi¢m/ Thyc hanh
Két thac mon Viét Tu ludn va tric nghi¢m/ Sau 43 gid
hoc Thuc hanh

7.2.3. Cach tinh diém

- Piém danh gia thanh phan va diém thi két thiic mon hoc duoc chim theo thang

diém 10 (tir 0 dén 10), 1am tron dén mot chir s6 thap phan.

10



- Piém mén hoc 13 téng diém cia tit ca diém danh gia thanh phan cia mon hoc nhan
v6i trong s6 trong Gmg. Diém mon hoc theo thang diém 10 1am tron dén mét chit sé thap
phan, sau d6 dugc quy d6i sang diém chir va diém sb theo thang diém 4 theo quy dinh cta
B6 Lao dong Thuong binh va Xa hoi vé dao tao theo tin chi.

8. Hwéng din thuc hién mén hoc

8.1. Pham vi, ddi twong ap dung: Péi tuong Trung cip Cong nghé thong tin (UDPM)
8.2. Phwong phap giing day, hoc tap mon hoc

8.2.1. P6i véi nguoi day

* Ly thuyét: Ap dung phuong phap day hoc tich cuc bao gdm: thuyét trinh ngan, néu van
dé, hudng dan doc tai liéu, bai tap tinh hudng, cau hoi thao luan. ...

* Bai tap: Phan chia nhém nho thuc hién bai tap theo ndi dung dé ra.

* Thao luan: Phan chia nhom nho thao luan theo ndi dung dé ra.

* Huéng dan tu hoc theo nhém: Nhom truéng phan cong cac thanh vién trong nhém tim
hiéu, nghién ctru theo yéu cau ndi dung trong bai hoc, ca nhém thao luan, trinh bay noi
dung, ghi chép va viét bao cdo nhom.

8.2.2. Poi véi ngudi hoc: Nguoi hoc phai thyc hién cac nhiém vy nhu sau:

- Nghién ctru k¥ bai hoc tai nha trudce khi dén 16p. Cac tai liéu tham khao s& dugc cung cip
nguon trude khi ngudi hoc vao hoc moén hoc nay (trang web, thu vién, tai liéu...)

- Tham duy tdi thiéu 80% céc budi giang 1y thuyét. Néu ngudi hoc viang >20% sb tiét 1y
thuyét phai hoc lai mén hoc mdi dugce tham dy ki thi 1an sau.

- Tham du du cac bai kiém tra thuong xuyén, dinh ky.

- Tham dy thi két thic mén hoc.

- Chu ddng t6 chtrc thue hién gio tw hoc.

9. Tai liéu tham khdo:

[1]. Microsoft Access 2000 Bible Quick Start; Cary N.Prague, Michael R. Iruin; Pulished
by Hungry Minds, Inc, 2002.

[2]. Microsoft Access 2000 with VBA — Advanced; Al Napier, Phil Judd, H. Albert Napier,
Philip J. Judd; Pulished by Kris Oxford, 2000.
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[3]. Mastering Microsoft Office 2000 Professional Edition; Gini Courter and Annette
Marquis; Pulished by Oxford Express, 1999.

[4]. Tai liéu tir Mang Gido duc Viét Nam
http://www.edu.net.vn/Default.aspx?tabindex=1&tabid=6&mid=18
[5]. Thong tin san pham va céc tai liéu hoc tip lién quan tai Website cia Cong ty

Microsoft http://office.microsoft.com/en-ca/FX010857911033.aspx.
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CHUONG 1. LAM QUEN VOI ACCESS

< GIOI THIEU CHUONG 1

Chuong 1 "Lam quen v6i Access" 1a phan gidi thiéu trong mén hoc "Quan tri co so dit lidu

v6i Access." Chuong nay cung cip kién thirc co ban vé Microsoft Access, huéng din cach

mo va tao co so dir li€u, lam quen voi giao dién Access, tao bang, nhap dit li€u, luvu va dong
co so dir li€u, va cach mo, chinh stra, x0a, va sao luu co so dir liéu da tdn tai.
< MUC TIEU CHUONG 1

Sau khi hoc xong chwong nay, nguoi hoc co kha nang:
> Vé kién thirc:

- Hiéu kién thirc co ban vé Microsoft Access, bao gom vai tro va loi ich ciia Access
trong quan tri co so dir liéu.

- Biét cach tao co sé diF liéu méi, mé co sé dit lidu da ton tai, va quan ly chung.

- Biét cdch tao bang, nhdp dit liéu, sva, xoa va luu dir liéu trén Access

> Vé ky nang:

- Ky nang sir dung Microsoft Access dé tao va qudn Iy co s dit liéu. K3 ndang soan thdo
va bién tdp van ban

> Vé ning lwc tw chii va trach nhiém:

- Nang lyc vé quan Iy thoi gian, trach nhiém véi céng viéc

- Nang lyc hoc tdp va lam viéc doc lap

- Tw chii trong viéc gidi quyét van dé

% PHUONG PHAP GIANG DAY VA HQC TAP CHUONG 1

- Doi véi nguoi day: sik dung phwong phdp giang giang day tich cuc (dién giang, vin
dap, day hoc theo van dé); yéu cau nguoi hoc thuc hién cau hoi thao ludan va bai tap
chwong (cd nhdan hodc nhom).

- Déi véi ngueoi hoc: chii ddng doc trude gido trinh trude budi hoc; hoan thanh day di
cdu hoi thao ludn va bai tdp tinh huéng theo cd nhdn hoac nhom va nop lai cho nguoi
day dung thoi gian quy dinh.

< PIEU KIEN THU'C HIEN CHUONG 1

- Phong hoc chuyén mén hoa/nha xwong: Phong hoc thyc hanh

- Trang thiét bi mdy méc: May chiéu, may tinh va cac thiét bi day hoc khac

- Hoc liéu, dung cu, nguyén vat li¢u: Chuong trinh mon hoc, gido trinh, tai li¢u tham

khao, gido an, phim anh, va céc tai li€u lién quan.
Cic diéu kién khdc: Khong co

* KIEM TRA VA DANH GIA CHUONG 1

Noi dung:

Kién thirc: Kiém tra va danh gid tdt ca néi dung da néu trong muc tiéu kién thirc

K¥ ndng: Ddnh gid tdt cd ndi dung da néu trong muc tiéu ki ning.

K/

DN NI N

Nang lyc tw chu va trach nhiém: Trong quad trinh hoc tdp, nguoi hoc can:
+ Nghién ciru bai truede khi dén I6p

+ Chuan bi ddy di tai liéu hoc tdp.

+ Tham gia ddy di thoi lwong mén hoc.

+ Nghiém tuc trong qua trinh hoc tdp.
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- Phwong phap:

v’ Diém kiém tra thwong xuyén: 1 diém kiém tra (hinh thirc: héi miéng)
v Kiém tra dinh ky Iy thuyét: khong cé

< NOI DUNG CHUONG 1

1.1. CAC KHAI NIEM CO BAN

1.1.1 Co s6 dir li éu va Ac cess
- Thé nao 13 mét co sé dir liéu (Database)?

Co so dir liéu (CSDL) la mot hé théng thong tin thong thudng 1a cac tép va bang
biéu c6 mbi quan hé véi nhau, ciing mé ta mot cong viée, dong thoi xir 1y va quan 1y
theo nhirng yéu cau dit ra.

Pé mé ta, xir 1y, quan 1y va lam viéc dwoc véi CSDL trén may tinh

- Phan mém Micosoft Access:

ACCESS 1a mét hé quan tri co s& dit liéu truc quan nam trong bo Microsoft
Office. V&i Access, ban c6 kha ning tao ra mot hé thong thong tin ¢6 quan hé vai nhau,
ddng thoi xtr Iy va quan 1y theo nhiing yéu cau caa nguoi st dung. Cac thao tac trong

Access tuong tu nhu trong Word, Excel ...,

Ngoai ra, ban c6 thé 1ap trinh trong Access sir dung ngon ngit VBA (Visual Basic for

Access) nhat 1a c6 thé xay dung nén cac phan mém quan 1y vira va nho
1.1.2 Cau tr ic cia mot CSDL trong Acce ss

Table (bang)

Bang 1a mot d6i tuong luu trir dit liéu dudi dang cot va hang.
Cot (truong - Field): 1 mot thanh phan ctia mot ca thé.
Hang(ban ghi - Record): 1a mot thong tin chi tiét ctia mot ca the.

Queries
La mot van tin c6 kha nang trich rit thong tin tir mot hoic nhiéu bang (cac bang
phai c6 quan hé véi nhau) nham dua ra mot bang chua day du thong tin thoa
mén yéu cau dit ra.

Forms (mau biéu)

La ddi tuong duoc thiét ké dé hién thi hodc cap nhat dir liéu.

Report (bao c4o)
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La mot giao dién dic biét duoc thiét ké dé qui dinh cac tinh toan va tong hop
dit liéu dua ra may in .

Pages (trang)

Mot giao dién dic biét c6 kha ning tinh toan va tong hop dit liéu, két xuit thanh
mét trang c6 phan mé rong 1a .htm.
Macro(ty dong hoa)

La mot doan chuong trinh, gdm mét day cac hanh dong dung dé tu dong hoa
céc thao tac va to chirc giao dién chuong trinh.
Module.

La dbi twong (thu vién chuong trinh) dung dé xay dung cac ham, thu tuc c6 thé
thue hién dugce truc tiép hodc gian tiép thong qua cac diéu khién.

1.2 KHOI PONG VA THOAT KHOI ACCESS

1.2.1 Cach khéi do ng Ac cess.

Thuc hién theo mét trong cac cach sau:
C1: Vao Start \ Programs \ Microsoft Access
C2: Kich dup biéu tugng Access trén man hinh Desktop (biéu tuong chia khoa )
Trén man hinh Access vira mé ta cé cac lua chon:
- Open a file : Cac CSDL vira ma gan day nhat
- New: Tao md&i mot CSDL (Blank Database).
- New from existing file: Cho phép mo cac CSDL da co

- New from template: Tao co s& dif liéu tir mau c6 san cia Access.
1.2.1 Thoat khé i A ccess:

Mot sb cach thoat:
C1: File \ Exit
C2:Alt + F4

C3: Kich chon biéu tugng close (x)

1.2.3 Man hinh va ca ¢ thanh phan co ban cia Access

ThanhQuickAccess:[@'t'ﬂ| G
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Thanh cong cu Quick Access: Hién thi I T —

bén tréi ctia thanh tiéu d&, méc dinh thanh R
- 2N Cpen
QUICk _|/j v Save
\ Viewrs ClipH E-mail
Access gom cac nat cong cu Save, Undo, ... — Quick Print
@T Print Preview
A 5 e 5 - , , : Spelling
Bén phai cua Quick Access chta nut ; Quensd 21| undo
E RP
- - ” ~ A N s . . . W Redo
Customize, khi co so dir liéu dang ma, :;r' Sinniien With ™| o e
B sub Refresh All
neu click nat Customize s€ xuat hién mot 1 Quens Sync Al

Maore Commands...

menu gitp ban chi dinh cac nat 1énh hién
thi trén
thanh Quick Access, néu cac 1énh khong c6 trong menu, ban c6 thé click nat More

Comman
ds.

Vang lam viéc:
Khi khoi dong Access, trong cira s6 Khoi dong, mic dinh tab File va 1énh New

trong tab File dugc chon, cira s6 duoc chia thanh 3 khung:

—Khung bén trai gdm cac lénh Yy s
ie om NG ExtepffiNData Dat 0ols el A0
trong tab File @ 1283 Jv @: Na f,
== [ Yes/No ’ 5 De alue
-~ , , « A View Text Number Currency _ . Delete ; )
—Khung gitra: chtra cac loai tap = dd‘_y Bl vonas i
Views Add & Delete ropertie

tin co s6 dit liéu ma ban c6 thé tao mai.
—Khung bén phai: dé nhap tén va chon vi tri luu tap tin méi tao va thuc thi
1énh tao mai co so dir liéu.
Thanh Ribbon:

Bén dudi thanh tiéu dé, Access 2016 hién thi cac nut 1énh trén mot thanh dai duoc
gol

la Ribbon,

Ribbon c6 thé
chiem 7
nhiéu khong gian man hinh, ta c6 thé

thu nho kich thuéc ciia Ribbon bang cach click vao nat Minimize The Ribbon.
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Thanh Ribbon dugc tao béi nhiéu tab khac nhau, dé truy cap vao mét tab ban c6
thé click trén nhan cta tab hodc dung phim tit. Nhan phim Alt hoic F10 dé hién thi

tén cua cac phim tit cua cac tab.

Hau hét cac tab trén Ribbon duoc chia thanh tirng nhom khac nhau, mai nhom hién

thi tiéu d& con bén duéi ciia nhom. Mot sé nhém trong Ribbon ¢6 hién thi nat | ™

, khi click ntit nay sé& xuét hién ctra s6 cho phép thiét 1ap cac thudc tinh caa nhom tuong
ung.

Al ble Took TO—— EetQua BT erozor Ace
Home Create External Data Database Tools Fields Table
w@/’ & Cut 4 ’Zl Ascending V7 Selection ~ = New X Totals }} 24c Replace
A S g % iR 3 [
o~ 53 Copy ﬁl Descending '(,_’]Advanced > (= =8 Save '? Spelling = GoTo~
View iste 2 Filter Refresh Find
o j Painte 27 R Sort W Te F All- X Delete ~ =5 More ~ lg Select~

Views Clipboard Sort & Filter Records F,‘,'l‘j,

Cira 56 Properties

Ctra s6 Properties gitip ban c6 thé hiéu chinh thudc

7. Z. Property Shee?
tinh cua doi tugng, tuy theo doi tugng dang duogc S -
chon ma cira so thudc tinh s& chira nhitng thudc tinh ;°"“‘1 — N
Z. , I . ” 2 Control Source Fieldl
tuong ung cua doi tuwong d6. Dé mo cura SO Format -
Visible Yes
Properties, ban chon d6i trgng mudn thay doi thudc e S
Show Date Picker For dates
. o e 2 , width 6.8229"
tinh, chon tab Design hoac nhan t6 hop phim Atl Height 0.4063°
* ° : Top 0.625
Left 13771
+Enter ok color e
Border Style Solid

Ctra s6 Properties duoc chia thanh nam
nhom

[] Format: Gom cac thudc tinh dinh dang d6i tuong
[] Data: Gom cac thudc tinh truy suat dir liéu cua doi tuong.
[] Event: Gom cac sy Kién (event) cua dbi tuong.
[] Other: Gém cac thudc tinh giup ban tao hé thong menu, toolbars, ...
[1 All: Gom tat ca cac thudce tinh trong bon nhom trén
Thanh Navigation Pane
Navigation Pane 1a khung chita ndi dung chinh cta co s&
dir liu. Tir khung Navigation Pane, ban c6 thé mo bat ky
Table, Query, Form, Report, Macro, hoac module trong co

s& dit liéu bang cach double click vao tén cta dbi tuong.
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Bang cach click phai vao tén cua dbi tuong trong
Navigation

Pane, ban c6 thé thuc hién cac thao tac voi dbi tuong
nhu:

d6i tén, sao chép, xoa, import, export mot dbi

tuong...

Nhéan phim F11 hoic click vao mili tén kép & goc trén bén phai cua khung
Navigation

Pane dé hién thi hoic an khung Navigation
Pane.

1.3 CAC THAO TAC CO BAN VOI CSDL ACCESS
131Taométco sé dir liéu méi rdng

Tai coa s6 khoi dong, click nut Blank
Database.
File name: nhap tén tap tin co so dir liu, trong Access 2010, tap tin co so dir

lidu duoc luu v6i tén c6 phan mo rong 1a .accdb.

Néu khong chi dinh dudng din thi mac
dinh tap tin maéi tao s€ duoc luu trong
thu muc

Document, nguoc lai, click nut
Brows = d& chidinh vi trf luu tap tin.
Click nat Create dé tao tap tin co so dit

liéu.

1.3.2Tao co sé& dir liéu theo mau (Template)

Tai ctra s6 khoi
dong.

I | Databased s Datsbsse (hccess 2007) - Microsolt Access
- - .

Chon Sample Template/ chon mot mau co so dit ligu
san.

» e
BemalData  Database Tools Q

Recent Databases

o a1 Databaselaccdb
ave Database As 5 o

Whoeorinas ook e
click nut Browse: '~ d¢ .
[ Close Database
ﬁ'w basel accdb i) f‘,‘“_mjgli’f i

>

Trong khung File name, nhép tén tap tin co s¢ dir liéu v
chi dinh vi tri luu tap tin, Click nat create dé tao co so d

&) ;ajqnoaivrmrlg B

133Quan ly co sé dir ligu

New
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Sau khi tao co so dir liéu, hoac mé mot co
s& dit liéu thi Tab File s& hién thi céac 1énh

quan ly tap tin co sé dir liu.
Recent:

Muc Recent hién thi danh sach cac tap tin
co so dit liéu duoc md gan nhat. S tap
tin hién thi trong danh sach nay mic dinh
1a 9, co thé thay d6i bang cach:

Tai ctra sd lam viéc cua Access, chon tab
File.

Chon Options/ Client
Settings

Trong muc Display, thay doi gia tri ciia thudc tinh “Show This Number Of Recent
Documents”

Click OK.
1.3M6é mot co sé dir i€ u

dé méo mot co so dir liéu da ¢ ta thuc hién mot trong cac cach sau:
Cach 1:

[] Tai ctra s6 khoi dong, trong tab File/ Open...
[] Chon tap tin co so dit liéu can mo  Open.

Cach 2: ‘
1 Double click vao tén tap tin can mo.
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1.35Thoat kh é1i access:

C6 thé thoat khoi Access bang mot trong céc
cach:
] Chon menu File ZEXxit
1 Nhan to hop phim Alt + F4;
[] Hoic st dung nut Close trén ctra s6 Access dang md.

< TOM TAT CHUONG 1
Trong chuong nay, mot sb ndi dung chinh dugc gidi thidu:
Gi6i thiu Access: Chuong bit dau bang viéc gidi thiéu vé vai tro va loi ich cua

Access trong quan tri co s¢ dir liu.
- Khéi diu véi Access: Hudng din cach mé va khai dau lam viée véi Access bang
cach tao co s& dit liéu ma&i hodc mé mot co s dit lidu da ton tai.
- Giao dién Access: Gioi thiéu vé giao dién ngudi dung ctia Access, bao gdm cic
thanh phan quan trong nhu Ribbon, Navigation Pane va cc khai niém co béan.
- Tao bang: Hoc cach tao bang trong Access, bao gom dit tén bang, dinh dang
truong dir liéu va thiét 1ap khoa chinh.
- Nhip dir liéu: Sinh vién duoc hudng din cach nhap dit lidu vao bang tir nhicu
ngudn khac nhau, bao gdm nhép liéu thu cong.
- Luwu va déng co sé dir liéu: Myc tiéu 13 gitip ngudi hoc biét cach luu co s dir
lidu va dong né dé bao quan dir licu.
- Mé va chinh sira co sé dir liéu da ton tai: Huong din cach mé co sé dit liéu da
luu trude d6 va cach chinh sira né khi can thiét.
- Xéa va sao lwu co sé dir liéu: Cudi cung, chuong nay thao luan vé viéc xa co
s& dir liéu khong can thiét va sao luu dit liéu dé dam bao an toan.
< CAC BAI TAP HE THONG KIEN THUC
1. Tao co s¢ dir li€éu mai:
o Tao mdt co sé dir liéu madi voi tén "SinhVien.accdb".
o Tao mot bang "SinhVien" v6i cac trudng co ban nhu "Ma sinh vién,"
"Ho va tén," "Ngay sinh," va "Diém sd."
« Nhap dir liéu cho mot vai sinh vién mau.
2. Chinh stra va thém trudong vao bang:
e Mo co so dir liéu "SinhVien.accdb" ban vira tao.
o Chinh stra bang "SinhVien" dé thém mot truong mai, vi du: "Dia chi."
« Chinh sira thong tin cho mét sb sinh vién co trong bang.
3. Xéa va sao luu co sé dir liéu:
e Tao mot ban sao luu (backup) cua co s¢ dir li¢u "SinhVien.accdb" va dat
tén 1a "SinhVien Backup.accdb."
e Xoa co so dit liéu gbe "SinhVien.accdb."
o Sau do, khoéi phuc lai co so dir ligu bﬁng cach str dung ban sao luu
"SinhVien Backup.accdb."
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CHUONG 2. BANG (TABLES)

< GIOI THIEU CHUONG 2
Chuong 2 "Bang (Tables)" trong mén hoc "Quan tri co s dit liéu véi Access" tap trung
vao viéc lam quen voi bang, mot thanh phin quan trong trong quan 1y dit liéu bang
Access. MUC TIEU CHUONG 2
Sau khi hoc xong chwong nay, nguoi hoc co kha nang:
> V@ kién thirc:
- Hiéu vé bang trong Access va vai tro ciia né trong viéc heu triv dir liéu.
- Hiéu cdch xdc dinh cdu tric bang bang cdch ddt tén cho bang, xdc dinh trieong div
liéu, va thiét ldp kiéu dit liéu cho tirng truong.
- Hiéu cdch nhap dir liéu vao bang va thuc hién cdc thao tac quan ly dir liéu nhuw thém,
stra doi, xéa ban ghi.
- Hiéu cdch sira doi cau tric bang sau khi né da dwoc tao, bao gém viéc thém, sira doi
hodc xéa trieong dir liéu.Sdp xép va loc diF liéu trong bang.

> Vé kj ning:

- Biét cdch xdc dinh cdu triic bang bang cach dat tén cho bang, xdc dinh truong
dir lidu, va thiét Idp kiéu dir liéu cho tirng truong.

- Biét cach nhap dit lieu vao bang va thyc hién cdc thao tdac quan ly dit lieu nhu
thém, sira déi, x6a ban ghi.

- Biét cach sira doi cdu triic bang sau khi no da dwoc tgo, bao gém viéc thém, suwa
doi hodc xéa trwong dir liéu.Sdp xép va loc dir liéu trong bang.

> Vé nang lwc tw chii va trach nhiém:

- Ndang lwc vé quan 1y thoi gian, trach nhiém véi cong viéc
- Nang lyc hoc tdp va lam viéc doc lap
- Tw chii trong viéc gidi quyét van dé

< PHUONG PHAP GIANG DAY VA HQC TAP CHUONG 2

- Doi véi ngwoi day: sir dung phwong phdp giang giang day tich cuwc (dién gidng,
van dap, day hoc theo van dé); yéu cau nguoi hoc thuc hién cdu hoi thdao lugn va
bai tap chwong (cd nhdn hodc nhom).

- Déi véi nguoi hoc: chit ddng doc triede gido trinh trude budi hoc; hoan thanh day
du cdu hoi thao lugn va bai tap tinh huéng theo cd nhdn hoac nhom va nop lai
cho nguoi day dung thoi gian quy dinh.

< PIEU KIEN THU'C HIEN CHUONG 2

- Phong hoc chuyén mén héa/nha xwong: Phong hoc thuc hanh

- Trang thiét bi mdy méc: May chiéu, may tinh va cac thiét bi day hoc khac

- Hoc liéu, dung cu, nguyén vdt li¢gu: Chuong trinh mén hoc, gido trinh, tai li¢u
tham khao, gido an, phim anh, va céc tai liéu lién quan.

- Cdc diéu kig¢n khdc: Khong c6

< KIEM TRA VA DANH GIA CHUONG 2

- Noi dung:

v Kién thire: Kiém tra va ddnh gid tat cd néi dung da néu trong muc tiéu kién thirc
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v' Ky néng: Pdnh gid tat ca ndi dung da néu trong muc tiéu ki ndng.
v’ Nang luc tw chi va trach nhiém: Trong qua trinh hoc tap, nguoi hoc can:
+ Nghién ciru bai trude khi dén I6p
+ Chudn bi ddy du tai liéu hoc tap.
+ Tham gia ddy d thoi lwong mén hoc.
+ Nghiém tuc trong qua trinh hoc tdp.
- Phwong phap:
v’ Diém kiém tra thwong xuyén: 1 diém kiém tra (hinh thirc: héi miéng)
v Kiém tra dinh kp Iy thuyét: khong cé
< NOI DUNG CHUONG 2
2.1 POI TUQNG BANG VA CAC KHAI NIEM CO BAN.

2.1.1 Khai nié m va cdc quy tic:
- Bang la gi? Bang d6i tuong dung dé luu trix dir liéu trong mot CSDL, mdi

bang gdm mot s6 hitu han cac hang va cot.
[] Cot trong bang duoc goi la truong (Field).Mdi truong trong bang dugc khai
bao
bai tén va kiéu dir liéu tuong tng.
[1) Hang trong bang goi 1a ban ghi (Record)
a) Mot so quy tac xay dung bang dir liéu.

Quytacl: M&i mot trudong trong bang phai m6 ta mot loai thong tin duy
nhat.

Quytic2: Mdi bang phai c6 mdt sb truong t6i thiéu, nho ndé ma khong c6 cac
ban ghi tring nhau (sb truong téi thiéu goi 1a khoa co ban).

Quy tic3: Cac truong trong bang phai day du va lién quan dén khoa co ban hay
goi 14 lién quan dén chii thé cua bang (diéu nay goi 1 phy thudc ham).

Quytic4: Co thé thay thé 1 truong bat ky (trir khoa co ban) ma khong anh
huong dén truong khac.
b) Cdc bwdtc tao va dinh dang bdng.

Khdéi dong Access.
Tao Mot co so dir liéu méi.

Khai bao cau trac bang.
Stra cau trac bang.

Nhap dit li¢u cho bang.

O o oo g

binh dang bang.
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[ Sép xép va loc dir liéu cho bang.
Mot sé qui tic cha trud ng:
a).Tén truwong:
La mot day ki ty gdm chit cai, chit s6 va gach ndi. Tén phai bat dau bang

chir cai dai toi da 64 ki tyr .

Kiéu div liéu trwong (Data Type):
MO&i mot trudng bét bude phai cé mot kiéu dit liéu, kiéu dit liéu nay dung dé dinh
dang thong tin cua truong do .

¢) Cdc Kiéu dir liéu ciia truwong:

[ Text: Kiéu van ban( kiéu xau ky tu ) c6 do dai ti da 255 ky tu.
[ Number: Kiéu s6 gom cac kiéu sau:
. Byte: kiéu s6 nguyén c6 gia tri tir 0 dén 255.
. Integer: kiéu nguyén don ( -32768 dén 32767).
. Long integer: kiéu nguyén kép (-2,147,483,648 dén 2,147,483,647)
. Single: kiéu sb thuc don ( 1.4E.45 dén 3.4E . 38).

. Double: kiéu s thuc kép.

Date/ Time: Kiéu ngay thang.
Currency: Kiéu tién té.

Yes/ No: kiéu logic( dang / sai)

Auto number: kiéu ty dong danh sé.

O O o oo

Meno: kiéu ghi nhd, kiéu vin ban c6 d6 dai khoang 64.000 ki tu.
[ Ole object: kiéu nhng va két ndi d6i twong( h. anh d6 hoa)
2.2 TAO BANG TRONG CO SO DU LIEU:

2.1.1 Tao b ang b ang Design View .
* Budc 1: Tao ciu tric bang

[] Chon Create\Table. Ta c6 bang cdu

truc sau: GO tén truong ¢ 6 trong cot
Field Name. Chon kiéu trudng trong cot
Data Type.
Xac dinh cac thudc tinh cta truong trong bang
Properties. Thao tac tuong tu voi cac truong khac.
] Ghi va dong bang ciu tric
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[1 Thao tac tuong tu dé tao cu trac cho cac bang khac
* Budce 2: Nhap dir liéu cho cac bang
- Trén ctra s6 Data base , tai thanh Object chon Table
- Kich nut Open.
- Nhap dit liéu vao tir ban phim sao cho dung kiéu di liéu cta truong.
- Ghi va dong bang dir liéu.
- Thao tac twong ti dé nhép liéu cho cac bang khac
*** Vi dul: Tao CSDL QL BANHANG gom céc bang
- Bang HANGHOA(Mahang, tenhang, dongia, nhaSX, donvitinh)
- Bang HOADON(maHD, Mahang, ngayHD, soluong)

*** Vi dy2: Tao CSDL QLNHANSU gom cac bang:
- Bang HOSO(MaVN, hoten, ngaysinh, quequan)
- Bang LUONG(MaNV,Phucap,BaoHiem, Luong)

2.2.2 Stra cau tric b ang:

** Pé sira cAu triic bang ta chuyén bang vé ché do Design View bang cach:
C1: Khi bang dang mo ¢ dang nhap di liéu: Home\View \ Design
View. C2: Database \ Table \ chon bang can stra \Design View.

C3: Database \ Table \ Kich chudt phai vao bang can sira \Design View.

** Chinh stra cau truc tac la: ald i ' | | e e
Re on N Home Create External Data Database Tools Fields Table
Thay doi tén truong . Vo ap |2 T Bomem: f
F ~ 1A , ., 7 vestio JA
Thay dOl kleu du 11¢u cua I View | Tet Number wrencyjlm:mmsv
Views Add & Delete Proparties
il
N | All Access Objects %) « || ] Tablet | Insert Lookup Colun
truo Search.. J yel D « Click to Add ~ l e
ng Tables z ||¥ (New)
E Tablet
Thém truong.
Record: 4 1071 " g Search
Xoa truong . D.atiishesl\/\aw _ |

Thay doi vi tri ctia truong.

** Chén thém trwong: sau khi ma bang & ché d6 Design, trén ludgi thiét ké bang,
chon vi tri can chén thém trudng, chon mdt trong cac cach sau:

- C1: Tu Insert chon Rows.

- C2: Kich phai chudt chon Insert Rows.
**Xod trwong: Chon Cac truong can Xoa, thuc hién mot trong cac cach.

- C1: Tu Edit chon Delete Rows.

- C2: Kich phai chudt chon Delete Rows
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** Mot sé thude tinh Ciia truong:
Khi khai bao céac truong, kiéu dit 1iéu caa chung co thé dat mot sb thude tinh sau:
Field size: B¢ rong cua truong.
- Dbi voi kiéu dir liéu Text: 1a sé ki ty tdi da truong d6 cé thé luu trir duogc.
- Dbi voi kiéu 1a Number: c6 thé chon mét trong cac di liéu sau:
+ Byte: kiéu sd nguyén c6 gia tri tir 0 dén 255.
+ Integer: kiéu nguyén don
+ Longinteger : kiéu nguyén kép
+ Single: kiéu s6 thuc don.

+ Double: kiéu sb thuc kép.

Format: dinh dang

Dung dé qui dinh cung cach hién thi dang s, tién t&, ngay
thang. D6i voi kiéu dir liéu 1a text ta co thé sir dung 2 ki ty dinh
dang sau:

“>” + 461 voi tat ca van ban khi nhap thanh ki tu hoa.

“ <”: @61 voi tat ca van ban khi nhap thanh ki tu
thuong. Bdi véi kiéu Date/ Time: ta ¢ thé dung dinh dang
Sau:

+ dd/mm/yyyy: ngay / thang / nam.

+dddddd: thang ¢ dang chi.
Input mask: khuon dang nhap li¢u

Tao khuon dang nhap 1iéu cho ngudi nhap
Vd: nhap ngay thang :.../.../...

Céac ki ty 0,9,# ..: 1a ki tu dai dién cho cac chir sd.

0: Vi tri danh cho chit s6 0..9 bat budc.

9: Vi tri danh cho chit sé 0..9 khong bit budc.

#: Vi tri danh cho chit s6, ddu + - dau cach.

?: Vi tri danh cho chit cai hodc dau cach khong bat

budc. L: Vi tri danh cho chit cai hodc dau cach bat

buoc.

A: Vi tri danh cho ky tu chir hodc sd, bat budc.

a: Vi tri danh cho ky tu chir hodc s, khong bat budc.

26



&: Vi tri danh cho ky tu bat ky, bét budc.
C: Vi tri danh cho ky tu bat ky, khong bt budc.
Decimal places: Xac dinh s luong cac chit s6 sau dau cham thap phan.
Caption: Dit tiéu dé cho cot.
Defualt value : Dit gia tri ngam dinh.
Validation rule: Dit khoang gia tri dé nhap.
Validation text : Thong béo 16i khi nhap ngoai gia tri & Validation rule
Required : Phai nhap dit liéu hoac khong:
= Yes: Phai nhap.
= No: C6 thé nhap hoic khong.
Indexed: Sap xép theo tép chi muc
= Yes: Sap xép theo tép chi muc
= No: Khéng sap xép theo tép chi muc.
+ Yes(Duplicates ok): cho phép nhap cac ban ghi gidng nhau trén truong nay.
+ Yes(No Duplicates ): khong cho phép nhap cac ban ghi giong nhau trén trudng nay
(thuong la cac truong khoa)
2.2.3 Trwo ng k hoa trong CSDL.

Truongkhoalagi: La truong ma s€ quy dinh khong co ban ghi nao trung nhau

'[I’Oﬂg béng ng $ L-';/ :'*u Insert Rows
. \ , ’ — = Delete Rows
Cachtaotruongkhoa: |Priman Tetvolidation pp L cotumn
Budc 1: Mo bang ¢ ché do Design View. Tl

Budc 2: Chon truong can lam khoa cho bang.
Budc 3:
+ C1: Tu Edit chon Primary key.

+ C2: Chon biéu tugng Primary
key.

+ C3: Kich phai chudt 1én trudng can tao khoa rdi chon Primery
key. Pé bo thudc tinh khoa ta lam lai 1 trong 3 cach trén 1an nita.
(*) Chai y: Trong mét bang, Access Mdc dinh phdi c6 it nhat 1 triong cé thude tinh
la Primary key. Néu mét bang khéng €6 trueong ndo cé thude tinh khod, khi ghi bdang
|én dia, hé thong dwa ra hép thoai cho phép tao truong khod cé tén la 1D Véi kiéu

Auto number.
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2.3 THIET LAP QUAN HE GIUA CAC BANG.

2.3.1 Tai sao phai phin c hia mot co sé dir li¢u thanh n hiéu b ing:

Viéc tach CSDL thanh nhiéu bang giai quyét duoc 3

, . NHANVIEN
A AL ®
van dé : .
. . . R R TEMNNV
- Tranh viéc du thua dir liéu khi cai dat trén mot o
bang. NACY
hinh

- Kich thudc cua mot bang c6 thé rat 16n. Nén viéc
sap xép, tim kiém va quan 1i kh6 hon so véi viéc thuc
hién trén nhiéu bang nho.
- C6 thé bao mat dwoc DL béng thiét ké trén nhiéu
bang.
2.3.2 Cac kiéu quan hé cia 2 bang.
- Mot CSDL duoc tach thanh nhiéu bang thi thong tin trén tiing bang 1a khong
day du. Vay dé c6 thong tin day du ta phai ghép cac bang lai v6i nhau. Mubn lam
dugc diéu nay thi cac bang d6 phai quan hé v4i nhau thong qua mot trudng nao do.
- Vi mot CSDL c6 cac bang quan hé véi nhau goi 1a CSDL quan
hé.
- Céc kiéu quan hé: Gia st xét quan hé giita hai bang A — B ta c6 cac kiéu quan
hé
sau:

+ Quan hé 1-1: 1a quan hé ma mot ban ghi cua bang A quan hé duy nhat véi
mot ban ghi cua bang B va nguoc lai.

+ Quan hé 1-nkiéu: 1a quan hé mot ban ghi cta bang A quan hé véi nhiéu ban
ghi cua bang B.

+ Quan hé nhiéu-nhiéu: 1a quan hé nhiéu ban ghi ctua bang A quan hé véi nhiéu
ban ghi cua bang B.
Trén thyc t& nguoi ta thudng st dung quan hé loai 1-1 va 1- nhiéu. Néu la quan
hé
nhiéu-nhiéu can phai tach thanh hai quan hé 1-nhiéu.
2.3.3 Cach thiét 1ap quan hé giita cic bang.

AT T

Table Tools.
“ Home Create External Data Database Tools Fields Table

i @v = = 25 Database Documenter
e B Q|88 =

==/ %Analyze Performance

Compact and Visual Run Relationships Object 2
. Repair Database | Basic Macro ependencies 54 Analyze Table

Tools Macro Relationships Analyze
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Cachthiétlapquanhégiiracacbang:

Show Table

B1: Tao truong khoa & cac bang néu can. Tables | Queres | soth
B2: Thuc hién mot trong hai cach sau: o

MONHOC
SINHVIEN

+ C1: Tu Tools chon RelationShips.

+ C2: Chon biéu tuong RelationShips.

' B3: Kéo tha chuét trén 2 truong can dat
két noi.

B4: Ghi lén dia va dong cira s6 quan hé lai.
Strahodcxoamadiquanhé :

- Sua q uan he Table/Query: Related Table/Query:

+ C1: Chon Relation Ships vao Edit || o, E;::v
RelationShips.

[T1Enforce Referential Integrity:

+ C2: Kich phai chuét 1én moi

Cascade Update Related Fields
A A . Cascade Delete Related Records

quan hé roi chon Edit \

Relationship Type: One-To-Many
RelationShips.

- Xoa mbi quan hé : kich phai chugt 1én

méi quan hé rdi chon Delete.

2.4 PINH DANG BANG DU LIEU.

2.4.1 Pinh dang p héng c hir.
Pé dinh dang phong chir :

B1: M& bang ¢ ché 46 Data SheetView hoic ché d6 Open.
B2: Thuc hién:

+ C1: Tur Format chon
Font.

+ C2: Chon biéu tuong Font.

2.4.2 Pit cac tinh ch it k hac cho b ang.
Khi mé bang & ché do Data SheetView.
- Pé thay ddi do cao ctia hang: Tir Format \ Row Height.
- Dé thay d6i do rong cua cot: Tir Format \ Column Width.
- Dé ¢b dinh vi tri cot: tir Format \ Freeze columns

- Dé an cot: T Format\ Hide column.
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- Pé hién cot : Tir Format \ Unhide column.

2.5 TIM KIEM, LOC VA SAP XEP DU LIEU.

2.5.1 Tim kié m va thay thé:
Dé tim kiém va thay thé, mé bang chon ché do Open.
- Timkiém : Edit\ Find.
- Thay thé: Edit \ Replace.

2.5.2 Loc dir |iéu trong b ang

Loc dit liéu 1a viéc chi 1am xuét hién nhitng ban ghi thoa mén diéu kién nao do.
StrdunglocFilterbyselection

- Chircnang : Dung dé loc cac ban ghi thoa man gia tri dd duoc lya chon trong
bang

DL. Tai mét thoi diém chi loc ban ghi thoa man mot diéu kién.
- Cachloc : Md bang & ché @6 Open, chon gi4 tri can loc trén bang di liéu.
+ C1: Kich phai chuét lén gia tri can loc chon Filter by Selection.
+ C2: Records \ Filter \ Filter by Selection.
+ C3 : Chon biéu tuong Filter by Selection.
- Pé chon nhirng gia tri khac véi nhitng gia tri duge chon: Chon Records \
Filter \ Filter Exceluding selection.
- DPébo loc ta chon:

+ C1: Chon biéu twong Remove Filter.

+ C2: Kich phai chudt chon Remove Filter.
+ C3: Tur Records\ Remove Filter.
2.2/ StrdunglocFilterByForm.
- Chircnang: Loc nhitng ban ghi thoa man nhiéu gia tri ma ta lya chon trén
nhiéu cOt.
- Cachloc :

[ 1 Mo bang & ché do Open
[ 1 Vao Records\ Filter \ Filter by Form

[1 Chon gia tri can loc trén tirng cot cta bang.

253 Sa P Xép dir |I§u . Microsoft Access " Table Toolk ‘-
z X ~ 1A . ternal Data Database Tools Fields Table
Sap Xep du heu . 7 ’Zl Ascending ¥z~ =y @i New =
, H z i = () =B Sav .
- M bang & che do Open . ey Avoescenton [ alsne T
30 Sort & Filter

'f§_| Filter By Form
Y. ApplyFilter/Sort
1%

Advanced Filter/Sort...



- Chon c6t can sép Xép X
[ 1 Tang dan: Records\ Sort\ Ascending.
[ 1 Giam dan: Records \ Sort \ Descending.

Sapxépvaloccapcao.
- Mo bang & ché d6 Open
- Vao Records \ Filter \ Advanced Filter \ Sort. Xuét hién ctra s6 Filter:

[1 Filter: Chon truong dit diéu kién hodc sap xép.
[1 Sort: Chon kiéu sap xép.

[1 Criteria: Nhap diéu kién loc.
[ 1 Or: Nhap diéu kién loc hoic.
*Chuy:
- Néu diéu kién loc nam trén cung mot hang thi day 1a toan tir logic and. Mdi
mét diéu kién nam trén tirng hang khac nhau thi day Ia logic or.
- Truong néu dit trong phan diéu kién phai dat trong dau [ ]

- Tai phan diéu kién, c6 thé sir dung cac ham cong thirc toan tir s6 hoc, logic, so
sanh.

2.6 CAC VAN PE KHAC VE BANG.

2.6.1 Sao ché p bang:
- Chon bang can sao chép.
- Tu Chudt phai\ Copy.
- Chuot phai\ Paste.

Khi ¢6 hop thoai Paste Table hién ra . Trén hop thoai c6 4 thanh phén:

[ 1 Table name: Nhap vao tén bang.
[1 Structure only: Chi sao chép ciu trac bang.

[1 Structure and data: Sao chép ca cdu triic va dir liéu bang.
[1 Append data to existing table: Ghép vao cudi bang dir liéu khac (Hai
bang phai
c6 cung khéi ciu trac)

2.6.2 Nhap mdt ba ng tr m¢t CSD L khac (moi trwo ng khac).
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F o = B8 ] TextFile A A B 9o @Access i N |
a7 ¥ BF BV o B B B B O e
& \‘_‘ - l’ ¢ﬁ XML File & ‘3@ S "j Vg} J @j\“.“ord Merge k. T

Saved L xcel Access ODBC Saved Excel Text XML PDF  E-mail = Create Manage
Imports a Database %3 More * Exports File  File orXPS 4c» More ~ E-mail Replies

Import & Link Export Collect Data

B1: Mo CSDL can nhap bang

B2: Thuc hién:
+ C1: Vao External Data \ Import.
+ C2: Kich phai chudt chon

m

Import. Khi d6 dua ra cira s6 Import:

[ 1 Look in: Tim bang cin nhép.

[1 File name: Go tén bang.

(1 File of type: Chon kiéu truong can nhép.

[ 1 Céac kiéu bang thuong nhap : *.Mdb, *.Dbf, *.XIs.
2.6.3. Xuat mét ban g tir Access ra mdi trwd ng khac.
- Mo CSDL va chon bang can xuat.

+ C1: Vao External Data \
Export.

+ C2: Kich phai chudt chon Export trén bang can

xuat. Xuat hién hop thoai Export Table:

[ 1 Savein: Noi chon thu muc can luu trit (xuat).

[ 1 File Name: Nhap tén bang can xuat.

[1 Save as type: Chon kiéu bang can xuat.

1 Céc kiéu bang thuong nhap : * Mdb, * Html, * Dbf, * XIs.
2.6.4. Xoa bang.
Chon bang can xo4

+ C1: Nhén Delete

+ C2: Kich phai chudt chon Delete.

2.6.5. Pdi tén bang
B1: Chon bang can d6i tén.
B2: Kich phai chudt chon Rename.
< TOM TAT CHUONG 2
Trong chuong nay, mot sb ndi dung chinh dugc gidi thidu:
- Tao va cau hinh bang trong Access.
- Nhap va quan ly dir li¢u trong bang.
- Sira d6i cau tric bang theo nhu cau.
- Thiét 1ap rang budc va kiém tra dir licu.
- Sép xép va loc dit liéu trong bang.
- Hiéu vé quan hé giita cac bang dé két ndi va truy xuét thong tin tir nhiéu ngudn dir
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ligu.
< CAC BAI TAP HE THONG KIEN THUC
1. Tao va ciu hinh bang:
e Tao mot bang c6 tén "DanhSachSinhVien" trong co sé& dir li¢u cua ban.
Bang ndy nén chtra cac truong nhu "M3 sb sinh vién," "Ho va tén,"
"Ngay sinh," va "Diém s6."
« Dam bao thiét 1ap mot truong 1am khoa chinh cho bang.
2. Nhap va quan 1y dir li¢u:
« Nhip dir liéu cho it nhit 5 sinh vién vao bang "DanhSachSinhVien" ma
ban vira tao.
« Thuc hién viéc stra d6i va x6a mot s ban ghi tur bang.
3. Sap xép va loc dir lidu:
« Sip xép danh sach sinh vién trong bang theo diém sb tir cao dén thap.
o Loc dit ligu d¢ chi hién thi cac sinh vién c6 diém sb trén 8.
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CHUONG 3. TRUY VAN (QUERY)

< GIOI THIEU CHUONG 2
Chuong 3 giup hoc vién hiéu cach str dung truy van dé tiiy chinh va trich xuét thong tin
tir co s& dir liéu Access, tir viéc don gian nhu loc dir liéu dén tinh toan va gbp dir liéu tur
nhiéu ngudn

< MUC TIEU CHUONG 2
Sau khi hoc xong chwong nay, nguoi hoc co kha nang:

>

Vé kién thirc:

- Hiéu cach tao truy van chon loc dé trich xuat dir liéu tir mot hodc nhiéu bang

- Hiéu cach tao truy van thém dit liéu dé thém dir liéu tir mot bang vao mot bang khdc.

- Hiéu cach sir dung truy van dé thuce hién tinh todn va cong thuee trén dir liéu, vi du
nhie tinh tong, trung binh, va tong hop théng tin

>

Vé kj néng:

- Biét cdch tao truy van chon loc dé trich xudt dir liéu tir mot hodc nhiéu bang
- Biét cach tao truy van thém dir liéu dé thém dir liéu tir mot bang vao mot bang khac.

- Biét cdch sir dung truy van dé thuc hién tinh todn va cong thiec trén dir liéu, vi du

nhw tinh téng, trung binh, va tong hop thong tin

>

K/

DN NI N

Vé ning lie tw chii va trdch nhiém:

Ndng lwc vé quan 1y thoi gian, trdch nhiém véi cong viéc

Nang lyc hoc tdp va lam viéc doc lap

Tw chii trong viéc gidi quyét van dé

PHUONG PHAP GIANG DAY VA HQC TAP CHUONG 3

Doi véi nguwoi day: sir dung phwong phdp gidng giang day tich ciee (dién giang,
van dap, day hoc theo van dé); yéu cau nguoi hoc thuc hién cdu hoi thdao lugn va
bai tap chuong (ca nhdn hodc nhom).

Poi véi ngueoi hoc: chii dong doc trude gido trinh trude budi hoc; hoan thanh day
du cdu hoi thao ludn va bai tap tinh huéng theo cd nhan hoac nhom va nop lai
cho nguoi day dung thoi gian quy dinh.

PIEU KIEN THUC HIEN CHUONG 3

Phong hoc chuyén mén hoa/nha xwéng: Phong hoc thuc hanh

Trang thiét bi mdy méc: May chiéu, may tinh va céc thiét bi day hoc khac

Hoc liéu, dung cu, nguyén vt li¢u: Chuong trinh mén hoc, gido trinh, tai li¢u
tham khao, gido an, phim anh, va céc tai li€u lién quan.

Cic diéu kién khdc: Khong co

KIEM TRA VA PANH GIA CHUONG 3

Noi dung:

Kién thirc: Kiém tra va danh gid tdt ca ndi dung da néu trong muc tiéu kién thirc
K¥ ndng: Ddnh gid tdt cd ndi dung dd néu trong muc tiéu ki ning.

Nang lyc tu chu va trach nhiém: Trong qud trinh hoc tdp, nguoi hoc can:

+ Nghién ciru bai triede khi dén I6p

+ Chuan bi ddy di tai liéu hoc tdp.

+ Tham gia ddy d thoi lwong mén hoc.
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+ Nghiém tuc trong qua trinh hoc tdp.
-  Phwong phap:
v’ Diém kiém tra thwong xuyén: 1 diém kiém tra (hinh thirc: héi miéng)

v Kiém tra dinh kp Iy thuyét: khong cé
< NOI DUNG CHUONG 3

Trong hé quan tri CSDL Access truy van 13 mot cong cu rat manh dé thuc hién
hau hét cac cong viéc nhu:

- Truy cap dit liéu tir bang dé hién thi nhitng ban ghi thoa mén nhirng yéu cau nao
do

- Tinh toan cac truong dir liéu trén bang.

- Cap nhat cac ban ghi vao bang thoa mén yéu cau dit ra.

* ACCESS chia truy van lam 6 loai :
Select Query: Dung dé Iya chon dit lidu tir bang .
Crosstab Query: Dung dé thong ké dit liéu & dang duong chéo ¢ cac bang
Make_Table Query: Tao mét bang di li¢u moi .
Update Query: Dung dé cap nhat dit liéu cho cac truong cta bang dit liéu ngudn
Append Query: Dung dé ndi cac ban ghi cua hai bang cung cau trac.
Delete Query: Xoa cac ban ghi cia mdt bang dir ligu.

3.1 SECLT QUERY

3.1.1 Chire na ng:
- Truy cap dir lidu (DL) tir mot hozc nhidu bang, nham thé hién mot bang DL ¢6
day du thong tin va thoa man nhitng diéu kién dat ra.
- Théng ké DL tir cac bang trong CSDL ngudn bang cac ham thng ké.
- Tao ra céac truy van hoi dép tai thoi diém chay Query.
- C6 kha nang tao ra trudng mai tai thoi diém chay truy van .
3.1.2 Cac bué c tao truy van :
- Tao mdi (mé) CSDL can tao truy vén .
- Tao va dinh dang bang DL can lam ngudn truy vén .
- Thiét 1ap mdi quan hé giita cac bang néu chung c6 quan hé véi nhau thong qua
mot trudong nao do .
- Chon thanh phan Query trén thanh Objects tai cira so6 Database.

- Tuy ting loai truy van ma ta thyuc tiép cac cong viéc.
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3.1.3 Tao truy vin c hon bing Des ign View :
Design View cho phép ta c6 thé tao méi hoidc chinh sira cdu triic cua bang hodc

Query. Cach tao truy van bang Design View ciing kha don gian tuy theo tirng tng

dung cuy thé. !
= B2z
* Cdc buwdc chung dé tao mét truy vin chen bang Design View L&Q @
Query Query
a) Cach ‘.f\"i.-:érd Qesign
Queries
tao: Ju

- B1: Create \ Query Design\ xuat hién hop thoai Show
Table.

+ Dung nat Add dé chon cac bang can lay trueong cho truy van.
+ Dung nat Close dé dong hop thoai ShowTable.

- B2: Trén ctra s6 thiét ké Query, thiy cac bang véi cac lién két twong tng. Dung

chuot kéo tha (hoac
;ﬁwQuer/l o

kich dup)

vao truong

SINHVIEN

can dua :

X Field:
xuong truy Ta:
Show:

Vén Céc lua Criteria:

or:

chon trén

leéi  thiét
ké cua cua
)

Query gém 6 thanh phan

Sau:
] Field: La noi chon truong can hién thi hodc dat diéu kién .
(] Table: La noi hién bang chua truong dugc chon ¢ Field.

] Sort: Sap xép cac ban ghi .
] Show: cho hién hay khong cho hién truong trén truy van .
[ 1  Criteria va or: La dong dung dé thanh l1ap biéu thirc diéu kién .
- B3: Chay thu truy van bang mot trong céac
cach: E ?
+ C1: Query \ Run. ol

Results

+ C2: Kich chon biéu tugng run (!) trén thanh cong cu
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- B4: Sau khi tao xong ghi truy van 1én dia bang
cach :

*
Chua
v

- Dé sir dung tén truong trong diéu kién , tén trudng phai dit trong du

[1.

- Néu tén truong tring nhau trén nhiéu bang, khi sit dung phai chi 15 theo ct

phap nhu sau: [tén bang]. [tén truong].

b) Sita Ciu
truic:

Dé stra cau trc ta thuc hién mot trong cac
cach:

- Tai cta so chay
Query:
+C1: Vao View chon Design View.
+C2: Chon biéu tuong View
- Tai cira s6 Database \ Query \ Chon Query can sta ciu trac \
Design.
* Select Query i#ng dung dé hién thi thong tin theo diéu kién:

- B1: Tao mét truy véan lua chon thong thudng nhu ¥ trén
(3.1)

- B2: Tai cac dong dung dé dat diéu kién, nhap vao diéu kién can rat

trich:
+ Dong Criteria: Thanh lap biéu thic diéu kién

+ Dong or: Lap biéu thirc diéu kién hodc (néu
co).
**

Chit
).

- Trén cung mot dong
diéu kién 1a dong thoi
(and), khac dong diéu
kién 1a khong dong thoi
(or).
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DiaChi L |
4 1] [3 -
Field: |[EEEN [=] £
. 9 = R Table: | SINHVIEN -
- Khi st dung biéu St
Show: ] | & a
I A A , Criteria:
thire dicu kién phtc tap 4 3
4 | »
ta nén s dung
cong cu

Expression Builder dé sir dung bang
cach:

+ C1: Kich phai chudt 1én ving can nhap diéu kién chon Build.
+ C2: Kich biéu tugng Build trén thanh cong cu.
* Sir dung Query Select dé tao truy vén héi ddp
- Khi dit diéu kién cho truy van, nhiéu tinh hudng tai thoi diém “chay” ta mai nhap

gia tri cho may. Bé thug,

=] = PX3
hién diéu dé ta thuc SINHVIEN ) KETQUA Enter Parameter Value |
[N A A % Masv Sl e ® Masv nhap masv
hl@n mot '[I’uy van Hosv = % MaMH e
TenSV | DiemLant
9 . , Phai | DiemLan2
héi dap nhu sau: Ngsysinh | Lol ]
4 | »
- Bl Thuc hl@n taO Field: |MaSV TenSV MaMH DiemLan1 [=] =
" z Table: |SINHVIEN SINHVIEN KETQUA KETQUA :
mot truy van chon Sort: , v = .
Show: & ) ] ™ [}
Criteria: |[nhap masv]
nhu (3.1) or:
- B2: + Tai dong
Field
ta thém mot cot dé dat dieu kién hoi
dap

[tén cOt hdi dap]:[cau hoi
dap]
+ Tai dong Criteria; go diéu kién can hoi
dap

* Luu y:- Tén cot hoi dap co thé bo
qua.

- Cu hoi dép phai dit trong dau [],
dau ?

- Tai dong Show khong lam xuét hién cot hoi dap khi chay truy vén.

- Néu cot diéu kién hoi dap 1a tén truong nao d6 trong bang thi tai dong
Criteria cua truong nay, go vao dang:

<phép toan so sanh> [cau héi
dap?]

VD: Hoi dap theo nam sinh.
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Tai Filed: hoi nam: [ban hoi nam

nao ?] Tai Criteria: Year([ngay

sinh])
* Sir dung Query Select dé tao thém truwong mdi -
- Khi ta can mot truong DL duoc tinh toan bang mot biéu thirc nao d¢6 ma khong
c6 trong bang DL ngudn, ta sir dung Query Select dé tao ra n6 theo cu phap sau:
Tai dong Filed: nhap tén truong maéi , cong thic tao truong mai :

[Tén trudng méi]:[Biéu thire tinh trreong
mail

- Cong thirc tao truong moi bao gom cac truong két hop voi cac toan ti, cac ham.
- Chay thir va ghi lai truy vén.
VD: Tao Query thém truong mai Tong tién dé tinh tién ban hang trong CSDL
QL BANHANG biét: Tong tién : [s6 luong]*[don gid].
*Sir dung Select Query dé thong ké div ligu.
Nhiéu khi ta can thong ké trén cac truong dir liéu ctia bang nhur:

[ 1  Dém xem mdi khu vuc cé bao nhiéu thi sinh.

[ 1 Pua radiém cao nhét cua ting
khu vuec.

[ ] Tinh tong hay trung binh trén
cot lwong.

[ 1 Puara luong cao nhét hay
thap nhat .

Dé lam dugc viéc d6 ta phai thuc hién mot Query thong ké Select bang cac ham
théng

ké.

a) Cacham thongkéthuongding :

- SUM: tinh tong cac gia tri trong mot truong.

- AVG: tinh trung binh cong trong mét truong.

- MAX: tinh gia tri 16n nhat trong mot trudng.

- MIN: tinh gi4 tri bé nhat trong mét trudng.

- COUNT:dém cac ban ghi ctia bang trén truong DL.
- FIRST: tinh gia tri cta ban ghi dau trong bang.

- LAST: tinh gia tri ctia ban ghi cudi trong bang.

b) TaotruyvanthéngkébangDesignview
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B1: Tao mdt truy van méi, chon bang va cac trudng can thong
ké. B2: M¢& View \ Totals hoac kich nat Totals trén thanh cong
cu.

B3: it cac tuy chon thong ké.

Trén dong Field : it cac trudng can thng ké.

Trén dong Totals: Str dung cac lya chon thong ké.
Group by: Chon cho ¢ot can nhom dit lidu

Ham thong ké: Chon cho ¢t can tinh toan dir liéu.
Expression: Chon cho viéc thanh lap trudng méi dé thdng keé.
Where: Chon cho cot can dat diéu kién.

Criteria: 1ap biéu thtrc diéu kién can nhom DL.

IRIRIRIRINinG

= Quen3 = = =

SINHVIEMN KETQUA

3

.
# Masv L =

HoSV
TensV
Phai
MNgaySinh

 MamH
DiemLanl
DiemLan2

.
¥ Masv

Field: | Masv TensV MaMH DiemLanl E|
Table: | STNHVIEN SINHVIEN KETQUA KETQUA
Sort:
Show: i i i i
|criteria: | [nhap masv] |
o x4

* CHU Y: Ban chat cua truy van théng ké 13 viéc tao ra cac trudng méi bang cac

i

ham thong keé.

Cachamthuongdung:

- LEFT(ST,N): lay N ky tu bén trai ctia chudi ST.
RIGHT(ST,N): 1ay N ky tu bén phai ctia chudi ST.
MID(ST,I,N): lay N ky tu tir vi tri | cta chudi ST.
ISDATE(D)= True néu D 1a mét gia tri co kiéu Date/ time.

ISNULL(X)= True néu X c6 gia tri rdng (nguoc lai 1a False).

ITF (btdk, gid tri 1, gia tri 2): néu biéu thic diéu kién (btdk) ding cho gié tri 1,
sai cho gia tri 2

- LIKE Mau: Tim céc gia tri theo mau nao d6 ( VD: Like “H*”)

- BETWEEN...AND...: Biéu thi mot khoang gia tri (VD: between 1 and 10).

- IN (giatri 1, gia tri 2...gia tri n): Kiém tra xem cac gia tri cia trudng 6 nam
trong

1 tap hop nao do6 hay khong (VD: IN(1,2,3) cho cac gia tri 1 hoac 2 hoac 3).
- DATE(): cho biét ngay, thang, nam hién tai.
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- DAY(dI kiéu Date): Cho gia tri ngay cta dit liéu kiéu Date.

VD: DAY (# 12/2/04#) = 12.
- MONTH(dI kiéu Date): Cho gia tri thang cua dit liéu kiéu Date.
VD: MONTH(# 12/2/04#) = 2.
- YEAR(dI kiéu Date): Cho gi4 tri thang cta dir liéu kiéu Date.
VD: YEAR(# 12/2/04#) = 2004.
* Péthongke:
- Tai cot Field thir nhdt gd Nam: year([ngay sinh]).
- Tai cot Total: chon Group by.
- Tai c6t Field thar hai g6 : Tong so: Count(*).
- Tai cot Total: go Expression.
*Truy vdan Simple Query wizard
a) Chirc Ndng:
- Tao ra mot bang DL tai thoi diém chay truy van .
- Bang dir liéu d6 duoc Query lay tir mot hoidc nhicu bang ¢ quan hé véi nhau.
- Khi st dung Query wizard ta chi can chon bang va cac truong ma wizard
huéng dan.
b) Cach tao
- Chon thanh phan Query, chon ntit New, xuét hién hop thoai.
- Chon thanh phan Simple Query Wizard va OK. Khi d6 hé thong dua ra cira s6
luya chon:

[ 1 Queries: Chon bang va cac trudng can truy van .
[ 1 Available Fields: Chtra cac truong cua bang dwoc chon

trong hop

Queries.

[ 1 Select Fields: Chura cac truong da dugc chon.
Chon céc trudng can théng ké DL néu can, dat tén cho truy van va chon nut Finish.

* Sir dung Simple Query Wizard dé thong ké DL
- B1: Chon thanh phan Create Query Using Wizard.
[ 1 C1:chonnut Design (hodc Open).
[1 C2: kich dap chuot.
- B2: Chon bang va truong can thong ké dir liéu va Next.

- B3: Chon nat Summary\ Summary Options.
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Theo cac budc ma Wizard huéng dan nhu sau:

[ 1 Chon truong va cac ham can théng ké twong wng
[ 1 Néu mudn dém cac ban ghi theo mét trudng nao dé thi khong chon ham
thng ké ma chon nut Count record in.

[ 1 Dé dit diéu kién ta phai sira truy van & ché o Design View.

3.2 TRUY VAN CROSS TAB QUERY.

3.2.1 Chirc nang:

Dung dé thong ké DL ¢ dang dudng chéo cua mot bang DL.

Pé sir dung duoc truy van CrossTab Query ta can 3 trudng thé hién dir licu:
- Mot truong dung lam tiéu dé cot (Column heading)

- Mot truong dung lam tiéu dé hang( Row heading)

- Mot truong c6 kiéu DL 1a Number hodc Currency dé lay gia tri bang céc
ham

(Value)

Bang DL cua truy van Cross Tab Query tao ra nhu thé ta v& mét biéu dd.

3.2.2 Tao truy van Cross Tab Query bin g Wiz ard:

- Tu Create\ Query Design.

- Chon bang céan truy van

- Chon mat truong lam tiéu dé cho hang

- Chon mdt truong dung lam tiéu d& cot (Column heading)

- Chon mdt truong dung dé thong ké gia tri (Value).

- Chon ché d6 két thuc va luu truy vén lén dia.

3.2.3 Tao truy van Cross Tab bin g Design View .

- Tao truy vin moéi, chon bang va céac truong can st dung

- Mo Query \ CrossTab Query (hoic biéu tugng Query Type trén thanh cong cu).
- Pbi véi truy van Crosstab ta can khai bao du it nhat 1a 3 truong, tai dong Field:
dua

xubng 3 trudng turong Gng can tao truy van .
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I 2 B = 3 = i — —— = ‘J,
Clakpngal T [ Dstabase3 : Database (Access 2007) - Microsoft Access | E=REE
Fv.le Home cL te  Exten ‘Da(a Datab, JTuo\s D[ gn > @
gy s e ST _ .
E o - =2 GlnsertRows [l =/7 = =) =8 E‘“j
(NEEENN; g 2 T & =/
— =¥ Delete Rows 5 &)
View | |Primary Test Validation Property Indexes Create Data Rename/Delete | Relationships  Object
Key Rules 0 Modify Lookups | sheet Macros ~ Macro Dependencies
Views Tools Show/Hide | Field, Record & Table Events Relationships
Tables ¥ « | Z KetQua 52
Search. 0 Field Name Data Type Description -
| =
23 osthisinh . flext
- ¥ | MaMonthi Text
& Ketqua Diem Number
B3 Monthi
B3 Nganhhoc v
I Field Properties
[ Generat [Lookup]
Field Size 10
Format
| Input Mask
| caption
| Default Value
| validation Rule Afield name can be up to 64 characters long,
| validation Text including spaces. Press F1 for help on field
| Ri ed No names,
| Allow Zero Length Yes
| Indexed No
| Unicode Compression  Yes
| IME Mode No Control
| IME Sentence Mode  None
| Smart Tags 5
Design view. F6 = Switch panes, F1 = Help. i @Y

. - Dong Total: Group By
+ Khai bao cho tl’lIC‘)’l’lg lam tiéu dé he‘mg: - Df)l’lg Crosstab: Row Heading

+ Khai bao cho truong lam tiéu dé cot: - Dong Total: Group By _
Dong Crosstab: Column Heading

+ Khai bao cho truong dung dé thong ké dir lidu:
Dong Total: Chon ham théng ké
Dong Crosstab: Value.

Céac ham thong ké: SUM, COUNT, AVG,...

- Ghi Ién dia va chay truy van.

3.3 CAC LOAI TRUY VAN KHAC

3.3.1 Truy vin MA KE TABLE QU ERY:
* chirc nang:

Make Table Query: Tao ra mot bang DL m&i tir mot hodc nhiéu bang cé quan
hé véi nhau thoa man nhitng diéu kién nao do.

Can nhan manh rang: Make_Table Query tao ra mét bang thuc sur c6 du cac tinh
chét can thiét.
* Tao Make Table Query:
- Tao mdt Select Query méi, chon bang va cac trudng can str dung, dit didu kién cho

cac truong (Néu mudn).

43



- T Query\ Make Table Query (hoic chon biéu tuong Query Type).

- Nhap tén bang can xuat DL

- Chay truy van.

** Chu y: Xem két qua cua truy van tai bang.

1.3/ Vidu

Tao bang BANHANGO5 dé luu cac hang da ban nam 2005 (year(ngayHD)=2005)
gom céac truong: Mahang, tenhang,nhaSX,donvitinh, ngayHD.

3.3.2 Truy van UPDA TE QUERY.
* Chwrc nang:
- Dung dé tinh toan trén céac trudng cta bang DL ngudn bang viée st dung cac cong
thire két hop Véi cac truong DL d3 ¢o .
- Update Query khi chay chi dua ra dong thong bao da cap nhat dugc bao nhiéu ban
ghi trén bang DL ngudn .
* Cach tao Query Update:
- Tao truy van moéi, chon bang va cac trudng can tinh toan hay cap nhat DL.
- Mo Query \ Update Query:
Tai Field : chon truong can cap nhat DL.
Tai Update To: nhap cong thic cap nhat cho truong.

Tai Criteria: nhap diéu kién cap nhat .
- Chay truy van. Xem két qua cuta truy van tai bang.
* Cac vidu:
- VD1: Tinh truong tong diém voi diéu kién :
Téng diém=diém toan +diém ly+ diém hoa.

Cach lam:
Tai Field: chon truong can tinh toan

Tai Update to: nhap cong thirc: diemtoan + diemly + diemhoa.
- VD2: Tinh truong két qua = d6 néu tong diém>=21 con lai 1 truot.
Céach lam
Tai Field: Chon truong ketqua
Tai Update to: Nhap cong thirc sau: iif([tongdiem]>=21,“d6”, “truot™)
- VD3: Tang tong diém cho nhitng ngudi co kv=1 tang 2, kv=2 ting 1.5, con kv khéc
tang 0.5.
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Cach lam:

Tai Field: Chon truong tongdiem
Tai Update to: [tongdiem]+iif([kv]=1.2,iif([kv]=2,1.5,0.5)).
3.3.4. Truy van APPEND QUERY:

* Chwre nang:

Append Query ding dé ghép ndi cac ban ghi tir mot hodc nhiéu bang co quan
hé véi nhau vao mot bang DL thoa min véi cac diéu kién dit ra.

Dic biét Append Query rat hitu ich trong viéc nhap mot khdi luong 16n di lidu
vao bang. Thuc vy, cong viéc nay can doi hoi chia sé cho nhiéu nguoi, sau d6 ndi dix
liéu thanh mdt bang duy nhat.
*Tao Append Query:
- Tao mot truy van Select Query trén mot hoic nhiéu bang can ghép ndi cac ban ghi
vao bang Khac. (C6 thé gd vao cac diéu kién cho truong néu mudn)
- Chon Query \ Append Query.
- Chon bang ngudn can két ndi tai hop thoai Append.
- Chay truy van va xem két qua tai bang ngudn
3.3.5 Truy van DELETE QUERY:
* Chiwrc nang:

Delete Query dung dé xo4 cac ban ghi & mot bang DL thoa man cac diéu kién
dat ra.
Luuy: Khi tao truy van Delete Query chi lay vao duy nhat mot bang dir liéu can X04.
* Cach tao :
- Dung Select Query ly ra cac ban ghi thoa man diéu kién can xoa.
- Tu Query\ Delete Query.

- Ghi truy van 1én dia va chay truy van. Xem xét két qua tai bang.
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< TOM TAT CHUONG 3
Trong chuong nay, mot s6 ndi dung chinh duoc gidi thiéu:
1. Giéi thiéu vé truy vin: Chuong bit ddu bang viéc gi6i thiéu vé truy van va tai sao
ching quan trong trong quan ly co s¢ dir li¢u.
2. Truy van chon loc (Select Query): Tim hiéu cach tao truy van chon loc dé trich xuat
dir liéu tir mot hodc nhiéu bang va sap xép, loc dit liéu theo yéu cau.
3. Truy van cip nhat (Update Query): Chuong nay gidi thiéu cach tao truy van cap
nhat dé thay doi dir liéu trong bang.
4. Truy van thém dit liéu (Append Query): Hoc cach tao truy van thém dit liéu dé sao
chép dit li¢u tr mot bang vao mot bang khac.
5. Truy vén x6a (Delete Query): Mo ta cach tao truy vin x6a dé loai bo dit liéu khong
can thiét tir mot bang.
< CAC BAI TAP HE THONG KIEN THUC
1. Truy van chon loc (Select Query):
o Tao mot truy van chon loc dé trich xuét danh sach tat ca cac sinh vién c6
diém sé trén 8 tir bang "DanhSachSinhVien."
« Sip xép danh sach theo th tu giam dan cta diém sb.
2. Truy van cip nhit (Update Query):
o Tao mot truy van cap nhat dé cap nhat diém sb ctua mot sb sinh vién trong
bang "DanhSachSinhVien."
o Tang diém so 1én 1 ddi véi tat ca sinh vién c6 diém s6 dudi 5.
3. Truy vén tinh toan (Calculations):
o Tao mot truy vén tinh toan dé tinh trung binh diém sb cua tit ca sinh vién tur
bang "DanhSachSinhVien."
« Hién thi két qua trung binh diém sé.
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CHUONG 4: FORM (MAU BIEU)

< GIOI THIEU CHUONG 4

Chuong 4 "Biéu mau (Forms)" trong mon hoc "Quan tri co s dir liéu voi Access" thuong
tap trung vao cach tao va tuy chinh bicu mau dé hién thi dir liéu mot cach truc quan va dé
st dung cho nguoi dung cuoi.

< MUC TIEU CHUONG 2

Sau khi hoc xong chwong nay, nguoi hoc co kha nang:

> V@ kién thirc:

Hiéu vé biéu mdu va vai tro cia ching: Hoc sinh sé ndm vig kién thirc vé Iy do tai sao

biéu mau can thiét trong qudn 1y co s¢ dir liéu va cach ching givip hién thi va nhdp dir

liéu mot cach truc quan.

Tao va tuy chinh biéu mau: Hoc cdch tao biéu mau mdéi tir cdc bang dir liéu va tuy chinh

giao dién cua biéu mau, bao go”‘m viéc thém va dinh dang diéu khién nhap liéu.

Quan ly sw kién va bao mat biéu mau: Hoc sinh sé hiéu cach quan ly sw kién va kich hoat

hanh déng khi nguwoi ding twong tac véi biéu mau. Hiéu kién thirc vé bdo mdt va quyén

truy cdp dé kiém sodt quyén truy cdp va sira doi dir liéu théng qua biéu mdu.

> Vé ky nang:

Hoc sinh sé phdt trién kj ndng tao biéu mau méi tir cdc bang dit liéu trong Access va tity

chinh giao dién ciia biéu mdau bang cdch thém, di chuyén va dinh dang cdc diéu khién

nhap liéu.

Qudn Iy sw kién va twong tdc véi biéu mau: Hoc sinh sé phdt trién ky ndng quan Iy sie

kién trén biéu mdu va kich hoat hanh déng khi nguwoi diing twong tdc véi cac diéu khién

nhap liéu

> Bdo mdt va quyén truy cdp biéu mau: Hoc sinh biét cach thiét ldp bao mdt va quyén
truy cdp cho biéu mdu, bao gém viéc kiém sodt quyén truy cdp va sira doi dir liéu
théng qua biéu mau

> Vé nang lwc tw chii va trach nhiém:

- Ndang lwc vé quan 1y thoi gian, trach nhiém véi cong viéc
- Nang lyc hoc tdp va lam viéc doc lap
- Tw chii trong viéc gidi quyét van dé

< PHUONG PHAP GIANG DAY VA HQC TAP CHUONG 4

- Déi v6i nguwoi day: siv dung phwong phép gidng giang day tich cuwc (dién gidng, vin
dap, day hoc theo van dé); yéu cau nguoi hoc thyuc hién cau hoi thao lugn va bai tap
chuwong (cd nhdan hodc nhom).

- Déi véi ngueoi hoc: chii ddng doc trude gido trinh trude budi hoc; hoan thanh day di
cdu hoi thao ludn va bai tdp tinh huéng theo cd nhdn hoac nhom va nop lai cho nguoi
day dung thoi gian quy dinh.

< PIEU KIEN THU'C HIEN CHUONG 4

- Phong hoc chuyén mén héa/nha xwong: Phong hoc thuc hanh

- Trang thiét bi mdy méc: May chiéu, may tinh va cac thiét bi day hoc khac
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7

DN NI N

Hoc liéu, dung cu, nguyén vdt liéu: Chuong trinh mon hoc, giao trinh, tai li¢u tham
khao, gido an, phim anh, va céc tai li€u lién quan.

Cic diéu kién khdc: Khong co

KIEM TRA VA PANH GIA CHUONG 4

Noi dung:

Kién thirc: Kiém tra va danh gid tdt ca néi dung da néu trong muc tiéu kién thirc
Ky ndng: Bdnh gid tdt cd ndi dung dd néu trong muc tiéu ki ning.

Nang lyc tw chu va trach nhiém: Trong qud trinh hoc tdp, nguoi hoc can:

+ Nghién ciru bai trude khi dén I6p

+ Chudn bi ddy du tai liéu hoc tap.

+ Tham gia ddy & thoi lwong mén hoc.

+ Nghiém tuc trong qua trinh hoc tdp.

Phwong phap:

Diém kiém tra thwong xuyén: 1 diém kiém tra (hinh thirc: héi miéng)

Kiém tra dinh ky Iy thuyét: khong c6
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% NOI DUNG CHUONG
4.1 FORM

4.1.1 Form (Biéu miu) la gi?
La ddi tuong duoc thiét ké dam nhiém viéc giao dién giira nguoi sir dung va
chuong trinh tmg dung nhu : nhép, stra va trinh bay dit liéu tir cac bang trong CSDL

véi cac dang thic khac nhau.

4.1.2 Cac dang thiac caa For m.

Columnar : Dang cot Véi ting ban ghi trong d6 moi truong trong bang 1a 1
dong trén Form.

Tabular : Dang bang biéu

Datasheet : Dang bang tinh dit liéu dugc xép theo dong va cot nhu bang tinh

trong Excel.

4.1.3 Cac loai For m.

Form giao dién chinh : Ghi tén chuong trinh, phién ban, tac gia, cac chiic nang
ctia chuong trinh. Pam bao tinh don gian, 16i cuén dé sir dung.

Form nhap liéu: Giao dién nhap dir liéu vao cac bang chura dir liéu dam bao
tinh my thuat, han ché sai sot khi nhap liéu.

Form trg gitip : Chtra ndi dung huéng dan ngudi st dung chuong trinh.
414 Cac phwong thiwc tao Form.

AutoForm : Tao Form tu dong.

- j j 8] Form Wizard
5

fl Mavigation ~
Form Form  EBlank

Form Wizard : Tao Form theo mau cua Access. Design Form 55 More Forms ~

Farms

Design View: Tao Form theo phwong thirc tu thiét ké.

415 Cac ché do lam viéc véi Form.
Design View : Xem va sira cdu trac Form.
Form View : Kich hoat Form
Chuyén ddi giira 2 ché d6 lam viéc voi Form ta mé Menu View va chon

Design View hoac Form View.

4.1.6 Cac @i twong diéu khién trén Form (6 diéu khién) .
- Nhom diéu khién gin két (Bound Control): bao gom cac déi tuong gan véi cac

truong trong bang dit liéu nhu : Text box, Combo box, List box,...
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- Nhém diéu khién khong gan két (Unbound Control) gom cac ddi tuong, khong
gén voi cac truong trong bang dir licu.
1 Nhom diéu khién tinh toan dugc (CalculateControl).
[] Cac ddi twong chtra cong thic tinh.
417 Mot sé thupc tinh cia Form.
al Thuéc tinh Record Source.
Dung dé chon bang hoic truy van chira cac truong can dat 1én Form bang hop
Field list. Dé bat tat hop Field List ta vao View\ Field list (hoic chon biéu tuong Field
List trén thanh cong cu).
b/ Thugc tinh Default View.
Dung dé dit cac tinh chat thé hién cac ban ghi trén Form (khung nhin) gom 3
kiéu sau:
- Single Form : hién 1 ban ghi trén Form.
- Continuous form: hién nhiéu ban ghi trén Form.
- Datasheet: hién cac ban ghi trén Form nhu mdt bang dir liu.
¢/ Thugc tinh Khdc caa Form,
- Caption: bit tiéu dé cho Form.
- Scroll bars: Bat/ tit thanh cudn cho Form.
- Record selections: Bat/ tit cong cu dé chon cac ban ghi.

- Control Box: bat/ tat cac nut diéu khién Form (Min, Max, Close).

5=l Lor = B =R,
¥
CDTHLA)
Tén Lap Cao ©ang Tin Hoc 1A
GV Chi Nhiém | Nguy&n Van Minh
Misinhvitn . HoSinhVién - TénSinhVién - Ph - |Ngay Sinh - Dia chi - | DitnThoai [«
® Al01 LéKiéu Oanh Nit 12/10/78 12 Nguyén Trii Q3 ()896746  |=
| A102 Trin vin An Nam 15/11/76 14 Dinh Tién Hoang Q1 ( )7613123
| A103 Nguyén thi Thay Hién Nit 12/02/78 13 Triin Binh Trong QPN ( 9123126
| A104 Nguyén Thanh  Nhin Nam 11/11/80 15 Nguy#n Tri Q3 ( )213546 [+
Record: 4 1ofd | b b ki[O Search [] »
Record: 4 10f8 L I it Search

4.2-TAO FORM

R o —_— g Form Wizard
4.2.1 Tao Form bang Auto Form. Q

— fl Mavigation ~
Form | Form EBlank

Cesign Form _'E] More Forms -
->Chon Create\Form, chon New. —

->Chon mdt trong ba dang thuc AutoForm :
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+Columnar : dang cot.
+Tabular : dang bang biéu
+Datasheet : dang bang tinh.

->Chon bang dit liéu ngudn. ->Chon OK.

4.2.2 Tao Form bing FormWizard.

->Chon Form tab, chon New.

->Chon FormWizard.

->Chon bang dir liéu ngudn. ->Chon
->Thuc hién cac budce theo chi dan ctua

->Chon Finish.
4.2.3 Tao Form bang Design View.

Budc 1: Mé ciia s6 Design View.

E 'j gForm Wizard
=

— ﬁNa\rigation e
Form  EBlank

|| Which fields do you want on your form?
|

’ | You can choose from more than one table or query.
|

Tables/Queries

Table: LOP [~]
Available Fields: Selected Fields:
W
GVCN >>
ot

->Chon Form \ New \ Design View \ bang dit liéu nguon (néu tao form nhap liéu)

\OK.
->Thanh phan cua cira s6 Design View:

- CAu trac Form :

+ Page Header/ Footer: Tiéu dé dau cudi Form.

+ Form Header/Footer : Tiéu dé trén/dudi Form.

+ Detail : Noi dung chi tiét cua Form.

- Toolbox : Hop dung cu tao cac 6 diéu khién trén Form.

Budc 2: Tao cac 6 diéu khién trén Form

a, Tao Text box.

Wihat layout would you like for your form?

cncel ][ <Back [ mext> ][ g

- Chuc nang : 1a d6i tugng gan véi truong dir liéu trong bang va tinh toan.

- Céach tao Text box:

- Tao Text box gin véi cac truong trong bang:

Cachl: Siwr dung cong cu Field List.
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->M¢ cira s6 Field list : View\Field List.
-> Kéo - tha : dua cac truong vao vi tri thich hop trén Form.
Cidch 2: Str dung cong cu Toolbox.
-> Mo hop Toolbox : View\Toolbox
-> Chon cong cu Text box trong Toolbox.
-> Kéo - tha.
-> Mé cira s6 Properties : View/Properties.
-> Pit cac tinh chat sau
+ Name : Tén ctia Textbox
+ Control Source : Chon tén trudng dit liéu budc (gin) vao Textbox
Thao tac tuong tu véi 6 Text Box khac.
- Tao Text Box dung dé tinh to dn .
-> Mé hop Toolbox: View/Toolbox.
-> Chon cong cu Text box trong Toolbox.
->Kéo - tha
-> Mo cira s6 Properties : View/ Properties.
-> Pit cac tinh chét sau ;
+ Name : tén cua Textbox.
+ Control Source : G biéu thuc can tinh.
Thao tac tuong ty véi 6 Textbox khac.
b, Tao Label.
Chuic nang: dung dé ghi tiéu dé van ban mo ta tén Form va chiic nang cia cac 6 diéu
khién...
Cach tao Label:
-> Chon Label trong Toolbox
-> K¢o- tha
-> Nhap van ban va két thiic bang Enter.
¢, Tao Combo box, List box.
Chuic nang: 1a d6i twong chira danh sach cac gia tri dé chon lya trong khi nhap liéu.
Cach tao Combo Box va List Box:
-> Chon Combo Box, hoac List Box trong Toolbox

-> Kéo- tha.
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-> Xuét hién hop thoai Wizard véi cac lua chon:
| want the combo box to look up the value in a table or query: Lay dit liéu
tir truong dir liéu trong bang hay truy van lam nguon.
I will type in the value that | want : LAy dit liéu tir ban phim .
Find a record on my form based on the value I selected in my combo box: Tim
va dua ra ban ghi theo gia tri lya chon trong combo box.
d, Tao Command Buttons (nut lénh)
Chuc nang: La ddi tugng ding dé thuc hién mot thao tac (hanh dong) nao do khi
kich hoat.
Céac hanh dong thuong dung(Action):
+ Record Navigation : Tim va di chuyén ban ghi.
.Find record : Tim kiém ban ghi.
.Go to First record: Chuyén dén ban ghi dau
.Go to Last record: Chuyén dén ban ghi cubi.
.Go to Next record: Chuyén dén ban ghi tiép.
.Go to Previous record: Chuyén dén ban ghi truéc do.
+ Record Operations : Gom cac hanh dong
Add new record : Thém ban ghi méi.
.Delete Record: Xoa ban ghi hién thoi.
.Duplicate record: Nhan d6i ban ghi.
.Save Record: Ghi ban ghi hi¢n thoi.
.Print Record: In ban ghi hi¢n thoi.
+ Form Operations: gdm cac hanh dong voi Form
.Open Form : M¢ mot Form
.Close Form : Bong Form
+ Report Operations : gom cac hanh dong véi Report.
.Preview Report : Xem trudc khi in
Print Report: In Report.
+ Applications : Lam viéc vai cac tng dung.
.Quit Applications : Thoat khoi irng dung.
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.Run Applications : Chay mot tng dung.

.Run Excel: chay Excel.
.Run Word: chay Word.
+ Miscellaneous : nhitng hanh dong khac
Print Table
.Run Query: Chay Query
.Run Macro.Thuc hién Macro.
- Cach tao Command Button:
-> Chon Command Button trong Toolbox
-> Kéo -tha
-> Thuc hién theo chi dan Wizard dé dat hanh dong cho nat Iénh.
-> Chon Finish.
e, Str dung diéu khién Check box, Toggle button, Option Button.
- Chirc nang: thuong duge dung dé nhan céc gié tri Yes hodc No, chi khac ¢ hinh thic
- Cach tao cac diéu khién gan véi cac truong Yes/No

-> Tat chac nang Control
Wizard.

-> Chon mét trong cac nit Check box, Toggle button, Option Button.
-> Kéo mét truong kiéu Yes/No vao biéu mau ta c6 mot diéu khién gin véi
truong kiéu Yes/No trén Form.
Vi du: Cho bang DSCB (danh sach can bd) gom céc
truong: HOTEN Kiéu Text
DANGVIEN Kiéu Yes/No
DOANVIEN Kiéu Yes/No
VO _CHONG Kiéu
Yes/No
Yéu cau: Tao mot Form nhép liéu vao cac truong trén nhu sau:
- Mot Text box gan véi truong HOTEN
- Mot Check box gan véi truong DANGVIEN
- Mot Option button gén vai DOANVIEN
- Mot Toggle button gan vai truong VO_CHONG
f, Stz dung nhom lwa chon (Option Group)
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Chuc ning: Gan véi cac truong kiéu Byte hoac Integer, gitp cho thao tac chon lya
dé dang hon, vi khong can phai gd vao hop van banma chi can kich chudt dé chon.

Cach tao:

-> Tat chire nang Control Wizard.
-> Chon nut Option Group trong Tool box
-> Kéo truong kiéu nguyén vao Form .Két qua 1a tao mot didu khién Option
Group gan voi trudng vira kéo.
-> Tao cac nut lya chon (hodc cac hop kiém tra) bén trong diéu khién nhom
lra chon vira tao trén.
-> Stra lai cac nhan cia nut lya choncho hop véi chirc nang bai toan
Vi du: Cho bang DSHS gom cac
truong: HOTEN Kiéu Text
XEPLOAI Kiéu Integer nhan 4 gia tri ¢6 ¥ nghia sau: Gioi, Kha, TB, Yéu
Yéu cau: Tao mot Form nhép liéu vao cac trudng trong bang trén nhu sau:
- Mot Text box gan véi truong HOTEN
Mot diéu khién Option Group gin véi trong XEPLOAI
Tao 4 nut lya chon (Option button) &ng véi cac loai: Gioi, Kha, TB, Yéu trong
diéu khién Option Group trén.
g/ Poi twong SubForm/ SubReport.
Sub Form/ SubReport: Mau biéu phu/ bao biéu phy, 12 d6i tegng cho phép
ta c6 thé chén thém mot bang, Form hoic Report (phu) 1én mot Form.
Cach 1: Tao Subform dung Design. Trinh tu thuc hién.
1. Tao mau biéu chinh va phu mét cach doc 1ap.
2. St dung c4c thudc tinh ciia miu biéu phy:
View allowed: Datasheet
Default View:Datasheet.
3. M6 mau biéu chinh & ché d6 Design. Bam phim F11 xuat hién cta sd
Database.
4. Kéo mau biéu phu tir cira so6 Database vao trong ctra so thiét ké cua biéu
mau chinh. Ta co thé sira cac thudc tinh ciia mau biéu néu muén.
Chii y: Dé sira thiét ké ciia biéu mau phu, bam dup chudt trai tai diéu khién

Subform twong @ng, khi d6 s& nhan duoc ctra s6 thiét ké cia mau biéu phu.
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5. Tao sy lién két gitra mau biéu chinh va miu biéu phu.
LinkMasterFields: ghi truong lién két ciia mau biéu chinh.

LinkChildFields: ghi truong lién két cia mau biéu phu.

Cach 2: Bat chic nang Wizard.
Vi du: Tao Form FrmHosonhansu.
Chon cac bang chira truong khoa (bang DMDonvi), dat cac truong cia bang DMDonvi
1én Form .
Bat cong cu Control Wizard va kéo d6i twong Subform/ Subreport 1én Form xuat
hién hop thoai.
L] Use an exsting Form: dat mot Form da co trong CSDL 1én Form dang thiét
ke.
[ 1  Use an existing Tables and Queries: chon mot bang hodc truy van can

dat Ién

Form.
Chon bang Hoso va cac truong can dat 1én Form, chon Next va Finish ta di tao
xong ddi tugng SubForm/ SubReport
h/ Trang #ri.
- V& duong thang:

-> Chon nut Line trong Tool box.

-> Kéo -tha.
Chii y:
+ Mubdn v& nhanh cac duong thing ngang, doc ta gitr Shift trong khi kéo.
+ Pé xoa cac dudng di vé ta chon rdi an phim Delete.
- V¢ hinh chir nhat:

-> Chon nut Rectangle trong Tool box

-> Kéo -tha.
Chu y:
- €6 thé di chuyén cac diéu khién vao hinh chi nhat.
- Khi hinh chit nhat che l4p cac diéu khién ta mé Menu Format chon Send to
Back dua hinh chir nhat xudng duéi.

- Di chuyén va nhan ban cac diéu khién:
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+ Di chuyén 6 diéu khién
-> Chon 6 diéu
khién
-> Giir phim Ctrl va 4n mot trong 4 phim miii tén.
+ Nhan ban 6 diéu khién :

-> Choq 6 diéu
Khién.

-> M¢ Edit \
Duplicate.
Trinh bay (dinh dang) 6 diéu khién twong tu Word:

+ Kiéu chit (nghiéng, dam, gach chan)
+ Can 1@ (trai, phai, giira).

+ Mau chit.

+ Mau nén.

+ MAu hinh chim/ ndi.
TOM TAT CHUONG 4

Trong chuong nay, mot s6 ndi dung chinh duoc gidi thidu:

1.

Gi6i thiéu vé biéu miu: Chuong bit dau voi gidi thiu vé vai tro va 1y do sir
dung biéu mau trong quan 1y co s& dit liéu.

Tao biéu miu: Huéng din cich tao biéu mau mai tir cac bang dir liéu trong
Access.

Tuy chinh biéu miu: M6 ta cach tiy chinh giao dién cta biéu mau bang cach
thém, di chuyén va dinh dang cac diéu khién nhép liéu dé tao giao dién hap dan
va dé sir dung.

Piéu khién nhap li¢u: Gidi thiéu vé cach thém cac diéu khién nhéap liéu nhu
hop vin ban, danh sach tha xudng va nit bAm vao biéu mau dé twong tac véi
dir ligu.

Tao biéu méu con (Subforms): Hoc cach tao biéu méu con, 1a cic biéu miu
nho duoc nhung trong biéu mau chinh dé hién thi thong tin tir cic bang lién
quan.

Quan 1y s kién (Event Management): Chuong ndy gi6i thiéu vé cach quan
Iy su kién trén biéu mau va kich hoat hanh dong khi ngudi dung tuong tac véi
biéu mau.

Biao mit va quyén truy cip: Mo ta cach thiét 1ap bao mat va quyén truy cap
dé kiém soat quyén truy cap va stra d6i dit liéu qua biéu miu.

CAC BAI TAP HE THONG KIEN THU'C

. Tao biéu mau nhap li¢u:
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e Tao mot biéu mau nhép li€u cho bang "DanhSachSinhVien" trong co s¢ dir
liéu cua ban. Bam bao bi€u mau bao gom cac truong dit liéu nhu "Ma s6 sinh
vién," "Ho va tén," "Ngay sinh," va "Diém s0."

o Tuy chinh giao di¢n bi€u mau dé lam cho né hap dan va dé st dung.
2. Tao biéu mau con:

o Tao mdt bi€u mau con hién thi thong tin vé cac khoa hoc ma céc sinh vién
da dang ky. Bi€u mau con nay nén nhing trong bi€éu mau chinh
"BiéuMauDanhSachSinhVien."

o Két néi biéu mau con voi bang "DanhSachKhoaHoc" va hién thi danh sach
cac khoa hoc ma sinh vién da dang ky.

3. Quan ly su kién (Event Management):
o Tao mot biéu mau hién thi thong tin ca nhan cua sinh vién.

Thém sy kién dé khi nguoi dung nhap ngay sinh, biéu mau sé& tu dong tinh tudi ciia sinh
vién va hién thi n6 trong mét trudng trén biéu mau.
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